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CHAPTER 2: PLANNNG & BUDGETING
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INTRODUCTION

KEY RESPONSIBILITIES

BUDGET CALENDAR

BUDGET PREPARATION

REVISION OF THE APPROVED BUDGET
BUDGET EXECUTION

BUDGET CONTROL & ACCOUNTABILITY

CHAPTER 3: ACCOUNTING POLICIES, STANDARDS & SYSTEM

1
2

BASIS OF ACCOUNTING
ACCOUNTING SYSTEM & RECORDS

CHAPTER 4: BANK ACCOUNTS & PAYMENT PROCEDURE

1
2

PERSONNEL RESPONSIBILITIES
KEY CONTROLS



3 BANK RECEIPTS

4 BANK PAYMENTS

5 BANK RECONCILIATION
6

PAYMENT BY CHECK OR BANK TRANSFER “ PROCESS CHART

7 BLOCK GRANT PAYMENT PROCEDURES

7.1 DISBURSEMENT OF BLOCK GRANTS

7.2  UNSPENT/UNUSED BLOCK GRANTS

8 PAYMENT FOR GOODS & SERVICES

8.1 PROCUREMENT OF GOODS & SERVICES

8.2 PAYMENT FOR GOODS

8.3 PAYMENT TO CONSULTANTS (INDIVIDUALS)
84 PAYMENT TO CONSULTANTS (FIRMS)

9 PAYMENT of INCREMENTAL OPERATING COSTS
9.1 STATIONERY SUPPLIES/TONERS & CARTRIDGES
9.2 VEHICLE & MOTORCYCLE OPERATING COSTS
10 INELIGIBLE EXPENSES

11 ADVANCES

11.1 CASH ADVANCE REQUEST

11.2 LIQUIDATION OF CASH ADVANCES

11.3 MONTHLY RECONCILIATION

11.4 CASH ADVANCE PROCESS CHART

12 PETTY CASH PROCEDURES

12.1 CUSTODY

12.2 KEY CONTROLS

12.3 USE OF PETTY CASH

12.4 OPENING OF PETTY CASH FLOAT

12.5 PETTY CASH PAYMENTS

12.6 PETTY CASH REPLENISHMENT

12.7 PETTY CASH RECONCILIATION

CHAPTER 5: DISBURSEMENT ARRANGEMENTS
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WITHDRAWAL OF FUNDS FROM THE WORLD BANK
INITTIAL ADVANCE

REPORTINGON THE USE OF FINANCING PROCEEDS
WITHDRAWAL OF FUNDS FROM OTHER DEVELOPMENT
PARTNERS

AW N =

CHAPTER 6: FINANCIAL REPORTING

1 INTERNAL FINANCIAL MANAGEMENT REPORTS
1.1 MONTHLY FINANCIAL REPORTS

1.2 QUARTERLY FINANCIAL REPORTS

1.3 ANNUAL FINANCIAL STATEMENTS

2 FINANCIAL DISCLOSURE

CHAPTER 7: STATE / REGIONAL FINANCIAL MANAGEMENT

1 INTRODUCTION

2.  PLANNING & BUDGETING

3. STATE AND REGION BANK ADVANCE PROCEDURES

4. ACCOUNTING FOR STATE AND REGION EXPENDITURE
4.1 LOST AND DAMAGED ASSETS

4.2 VEHICLE CONTROLS AND INSURANCE

CHAPTER 8: TOWNSHIP FINANCIAL MANAGEMENT

1 INTRODUCTION

2 PLANNING & BUDGETING

3 TOWNSHIP BANK ADVANCE PROCEDURES.
3.1 REQUESTS FOR ADVANCE

3.2 BANK RECEIPTS

3.3 PAYMENTS

34 BANK RECONCILIATION

4 ACCOUNTING FOR TOWNSHIP EXPENDITURE
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4.1 SPECIFIC GUIDANCE ON ALLOWABLE EXPENDITURE ON
TRAINING AND CAPACITY BUILDING AT TOWNSHIP LEVEL

5 MONTH END FINANCIAL REPORTING

6 AUDIT & SANCTION

7 DOCUMENT RETENTION

8 MANAGEMENT AND CONTROLS OF PROJECT ASSET

8.1 LOST AND DAMAGED ASSETS

8.2 VEHICLE CONTROLS AND INSURANCE

CHAPTER 9: FIXED ASSETS MANAGEMENT

[—

ROLES AND RESPONSIBILITIES
PURCHASE/ACQUISITION AND RECORDING OF FIXED ASSETS

\®]

FIXED ASSET CONTROL

DISPOSAL OF FIXED ASSETS

LOST AND DAMAGED ASSETS

6 VEHICLE CONTROLS AND INSURANCE

6.1 VEHICLE AND MOTORCYCLE LOG BOOK

6.2 VEHICLE AND MOTORCYCLE MAINTENANCE

6.3 ACCIDENT REPORT

6.4 STAFF, VEHICLE, AND MOTORCYCLE INSURANCE
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CHAPTER 10: GOVERNANCE, ANTI-CORRUPTION & AUDITING

1 GOVERNANCE & ANTI-CORRUPTION
1.1 BLOCK GRANT FUNDS

1.2 OTHER PROJECT EXPENDITURES

2 AUDITING

CHAPTER 11: TRAVEL & TRANSPORTATION

1 DOMESTIC TRAVEL
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1.1 REQUEST FOR TRAVEL

1.2 DAILY SUBSISTENCE ALLOWANCE
1.3 PER DIEM & ACCOMMODATION

14 TRANSPORTATION

2 OVERSEAS TRAVEL

2.1 PROCUREMENT OF AIR TICKETS
2.2 DSA FOR INTERNATIONAL TRAVEL
2.3 PER DIEMS

24 ACCOMMODATION

2.5 OVERSEAS TRAVEL INSURANCE
2.6 TRANSPORTATION & OTHER COSTS

CHAPTER 12: TRAINING, WORKSHOPS, AND STUDY TOURS

TRAINING/WORKSHOP FEE

APPROVAL PROCEDURES

MONITORING PROCEDURES

4 TYPE OF TRAINING, WORKSHOP & STUDY TOUR
4.1 DOMESTIC /NATIONAL

4.1.1 STANDARD COST NORMS (IN-COUNTRY)

4.2 REGIONAL/INTERNATIONAL

4.2.1 SHORT-TERM TRAINING COURSES

4.2.2 STUDY TOURS/CONFERENCES/SEMINARS

4.2.3 SELECTION POLICY

4.2.4 REQUEST FOR NOL FROM THE WORLD BANK
4.2.5 PARTICIPANT—S CANCELLATION OF ATTENDANCE
5 REIMBURSEMENT OF EXPENSES
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ANNEXES

ANNEX 1: FINANCIAL MANAGEMENT STAFFING

1 SENIOR PROJECT FINANCE OFFICER (SFO)

2 PROJECT ACCOUNTANT 1 (PAC 1)

3 PROJECT ACCOUNTANT 2 (PAC2)

4 PROJECT ACCOUNTANT 3 (PAC 3)

ANNEX 2: INTERNAL CONTROL

ANNEX 3: TERMS OF REFERENCE FOR EXTERNAL AUDIT
ANNEX 4: FORM 39: COST ESTIMATE FOR ADVANCE REQUEST

ANNEX 5: STANDARD ESTIMATED COSTS FOR TRAINING,
WORKSHOP & STUDY TOURS (RATES IN MMK)

ACRONYMS & ABBREVIATIONS

AA Accounts Assistant

ABB Activity Based Budget

AWPB Annual Work Plan & Budget

BPV Bank Payment Voucher

BRV Bank Receipt Voucher

CAR Cash Advance Request

CDD Community Driven Development (Project)
DA Designated (Bank) Account

DRD Department of Rural Development

FA Financing Agreement

FMM Financial Management Manual

FMU Financial Management Unit

FSC Finance Sub-Committee

GL General Ledger

IDA International Development Association
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IFR
10C
ISA
MMK
MTO
NCDDP
NOL
oC
PAC
PCB
PCPV
PD

PO
PPM
PR
SCA
SOE
SFO
TWST
VPSC
VTPSC
WA
WB

Interim Financial Report
Incremental Operating Costs
International Standards of Auditing
Myanmar Kyat

Money Transfer Order

National Community Driven Development Project
No Objection Letter

Operating Cost

Project Accountant

Petty Cash Book

Petty Cash Payment Voucher
Project Director

Purchase Order

Project Procurement Manager
Purchase Receipt

Settlement of Cash Advance
Statement of Expenditures

Senior Finance Officer

Training, Workshops & Study Tours
Village Project Support Committee
Village Tract Project Support Committee
Withdrawal Application

World Bank
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Financial Management Manual

Union, State/Region and Township Level Forms Overview
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3 C\?oqo%cﬁtﬁéﬁogcooocﬁéego?o(ieo:q$c;cy)§:écgo Union/Township FM
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5 mqjlf)mqé:?ogooé:q_p: Union FM
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17 | DA a305p3q:006: Union FM
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19 eﬁc‘écg qé:[e}ogquggaaa'?:@ﬁqp:sﬁ mqé:ﬂé:mé: Union FM
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21 | 3209:06)0032Q)|:3200:3VMIE$QCEI: YOI 24 C:006: Union FM
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22 o o oo o e e Union Procurement
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23 o o Qoc o o e Union Procurement
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sa@eo:(gglngo:aaog(ﬁocﬁqeq:a@éepsmé@é@:@éﬁ )
25 o c. coc e o : > Union Procurement
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26 G@O(TSC\)QOQQO{?:O%OS@[O)&S%@$:[§8: Union FM
7.1 | Bank Receipt Voucher State/Union FM
7.2 | Bank Payment VVoucher State/Union FM
7.3 | Bank Book State/Union FM
7.4 | Bank Reconciliation Statement State/Union FM
7.5 | Bank Replenishment Request Union FM
8.1 | Bank Receipt Voucher Township FM
8.2 | Bank Payment Voucher Township FM
8.3 | Bank Book Township FM
8.4 | Bank Reconciliation Statement Township FM
8.5 | Request for Advance for Township Bank Account Township FM
8.6 | Bank Replenishment Request Township FM
9.1 Qea)fééogé:?o&'[)mémsfé Union/Township FM
9.2 | deadSogpd:qp:(e§e0edd Union/Township FM
9.3 Qcoafﬁéoopé:qp:sﬁ q(ﬁ@é@é@m:@é:@%é«pmq&mgﬂg Union/Township FM

[>]

viil




< <

9.4 Qeoof[’)éoge:qp:m:qjm@éeqogogﬁssgqéém Union Procurement

9.5 | $eo08CogpS:quad8:/eqpadad:zdacdon Union/Township FM
9.6 | 300833 qpeoné(mpd(a3:(mdeq:mdqésen Union/Township FM
9.7 | 0053209:(0|9905008: 00336 Union/Township FM
9.8 | ©6025008063286C520p300 Union/Township FM

1X




2&: (0)183l§:

ol C\?o?cau%@lo%é(ﬁf,:

oll C\Ro?coo%@[o%éog& (NCDDP) ooé @)é&@@(ﬁf@[qjé:m5§é:m§:cﬁ
3.9:13@@ @%m%ééssogé:ﬁ eq:magec?@éoiqp:eﬁ 28m
0339&“()5@95@3)0 393@5396@0(73393?6{[0:?(5 o$eaoo§3{a380$:quseogcﬁ
sggcc;samé:qp:qﬁsso?:@[%éﬁ orc?’:oocrgcooeo)q$ qéacﬁo']ooén gﬁgécﬁ$z
@:a@:oaésgog NCDDP ooé ) c;o:ﬂ:co(fx\l?o?? Ga:qlcfjooo:eooo equ:coorS
eswsge@ésgeeooogagséaﬁéqo qé:@:@lﬁéﬁquewsesooéq$ Gge@:
eoooorgc‘;)eo:eél () ecq:mcrgcxao?sﬁ éo@[:ﬁﬁzmzeozsagsg@éqpm%
ogecp(ﬁgoecsgeaooéeo:q$|39839®éeq:@q%@é@emémwée@%eaooéa(ﬁ
sﬁsgogorg G309 mm@é@@p@@é:qp:?é (&:eoqézeaooéglcﬁepogé
@)éoiqeo?sﬁ gé:eaooéqé[ééooéeo:eé@o%@: ®) eoqlzwsgaoé
8écr‘3$:momooo°>ecqxr3035 aoé:@lwo:qp:§c§ eoo%gé:o]?qp:méﬁ[:ooo:/
w§podimncy:  giedl&dloSesndqaiBEid [s8efGoodeamnd

e _ g '] Q
GSOOCQ_(DGO:O G@II

JU 90@0ea:BCep855§3085800§366: 0050306 gpSguSgI0d

JI - poo03(086m3§:@0R05  oa0ee:aC5s8308¢  Bda§IaN):
LBYOTREEN p5gudgten  BG03§:  ErEIPaP5EE3ea0EYIEsEa0
300C:3Q . gP:8  ©§6§QPQP: I MDEIGEEICEP0§008:qP4¢ I(g0:0§006:
qpP:a: OANEE:0CePRolagPias rGad:iarCspdigP:adCep 0E:p$]I00
qo:cr%ogéeooocﬁc}eo:q«%@éo']wéu 8(’908%(\)05@@03?5038 wc&meq:a(%éqa
golagp:gC Ha0056005q|00gp:1 §20:9508:6[gegenqCieq:ad(ac: egoaaC:
cq:o0x[0Q[eCi4p0:090qPIeE  0pORIROSRIGPIgEE) PG
338q§ém5@[§5:§§ mqé:o:o%eao:@é:sgog w%urooeq:at%éep Séa%éﬁc?cﬁoos
3203:03:30905 06:09§3|054P:0locoopdi aLU[gB6mds:aN esesqpyp:
§S0a066): 330§ 0S:gP:a0pd  BOMBE:00059mOSE  qC:&:096:0804
606§ 3360030 BB P0§00S:qpEmie0pd: M3e30 3239:(0)9
§S00d005¢)  eaoogCood(mpicoiqepdi 8oc3§:el  msog(gSonames):
BP{oORS CMIGeoeenteal 3800 §op(edpdm(0E cOaIEa:3E e

10



oc%ooéquzsao:c{'?:(ﬁ? ooéoo$:§q|eo:ooo:[§:@o§§ oocc;poeq:an%éep 8&9%%3@5
8595366: 005000600 0R¢E cwd(goon:eo0e0lagP:sE C0S0d:0pSe5:qp:0
EO0gPED §0:00p50EI0E0I5E0E 000§0Iea00EgAE0:qERSI

Q! 86)08%:33@(7)0539009_5@03? ssaoés’ao:c\?:ogé 8&08%:390303 G0
§|000:60:6000 2DNEE:326)C: (04130305 9GauE:[eEoess 07005000
oooo$éﬁf§e®q$ 3&)08$:<s§ooccpoeq:aé:é‘qogéa%g\ﬁ(gpé:(é§é: oooo$
0QQEP:QR:03 66283 §|0 05000205 IDAOEE:R C 6P 66963930 86
B §:0@06e:32G 00000 60056300 (81030005 6q:B:8:504
&) DAOGE:GISM BEMOV0§ 0105 I 8EMB§:00qoee: 3@ 0005
005§ 003 S ee5(goon:ea0n  egenqCieolagpisaadadays
§p5:qp:08 BmemomopSess(ac:sS [0pSecond gmaod I[§ 5053
08 08 c08:qpicf Emsico:iolmogas oxo§@ooadt S6c8§:
ooc(poeq:sggeooé 3é(¥3$:3®3§:0€10’3905m§:qp: [;)[03@5:?5; 39861363
&R mop05o8:(Bo: 85088 eg00e:0q:000:0 B804 6008908 0BS:23:
QoS

o1 BoSeSeScRSiconlimmiond  SocBficodefidsq  ageongs:
C19EE:03 (0pSs0Seca3:eann(0B: enycondeanng[8:03:0005eq: B:8:508
&) OOQEE):04008: g:66800C g6 epdI(8]§0530¢RE  BGM3§:00c§:a0C
o egoal:[Qp[ec:ad (S 05e0qc00563008(3|:03:000564:8:8: 508
MDENGE:0§008:q16 020§ 00680EGONERIGE:08§006:q:000 (8,505
329000066 C P00 3YIODIAVMDEEVO5000E)  CHOPOI 056053233
c0:6pRCMR36 651 GOR:gPIEOGRE CPEO®RS:4):GE:E||:qP:0RS GORECND
ca00Q (B:03:00056q:B:8:50880  oOGE:0§008:gpiac  (§|§058p5:0p00
3[0360:3 86320 0:601C:g)prd3ade0:(8¢:03 Gsoagadaepdi

9 COQgPIROPI!ORI:TPEOQPIVPS MBI EPIBY I OPO:GY: 6§00
C\PL(IEO% o%cﬁsﬁcﬁeooocﬁ@egqp:mogéﬁqp:c?é: c;geo:eqmq_p:o% 8&@%%61%
NEEE:e006mMOe03gP:  §0p5:60:6epd1103:(80:0005¢05000:6000  GOgP
e 869§3000059 006008005 coq): 30930 0pE
ROQAOFIF0de00m3Gegqp: §695393320305 golaqpigGapochiapsspd:
qp:03 ced[goon:cloopdil

'\>||mc‘poeq:@%C‘Ssp&'aaééﬁm(ﬁ@ma?ﬁsaa’?:@@
11



G mcﬁ@ms?éo% 3390(3390:0'3:%’1 o°>éo%$:3;o: seemocczsgooée(s%
emoéacﬁe§oqu:§§sg@eo:?§[c6q|ozl NCDDP 325: GgG@:G@OO’S(:)GO:
Qeon  BodemdmPmopdigp:  @d:[08CqS  Sodea:agcon:cloopdil

C\)(TS@O)OGT:ECQ)CDé GSQO('TSO’]GléaOSQIUSG{PSO% Gaooégcﬁeo:o']eé -

(») oacﬁac%éaaqp:sao:cx‘?:d% CDD ooccpoeq:ac%éqogéa%@ﬁl
o)oéeaooégltﬁﬁqp:?é qé:%cgé:oéeo)@é:l

(®) o)é08$:or0>5 asgeswéeq:ag[éézl ooo%cuo%eq:a@@ézl egmqé:eq:
e@@ézl 8’)§085:CX%$:Q"_6[§8:I mqé:@ogcseo:@é:?c? @Uﬂé({lcﬁ@m:ﬁ
BoSqoSBS:c3ss 0oSo005e Soemmogodaapiadas:LiogSiodeoas

NCDDP &\ mqé:cr%éo$oo§:qp:s®o:q%p_geo:[§5:|

[]

[]

(0) o$oo§:qp: C\P(SC$:§8®O)(€O(€GGP(7§C\?8(Y??§§I$§(§ qé: °°399:
eayorﬂéooé@o:eo:spogé cgééf[’):eo:@é:l

(20) o°>é08$:390: sgeméagooéewgeaooégcﬁe§§|$ogé ooo:a']ooocbél
@5@0Tmo%§eooo oéoogqp:c?é q.o:méﬁaé?o:ﬁqp:cﬁ) e@ﬂc:cpogé

0 < < ¢ c ¢ ¢ < C LM<
(TL):OOO:QGQ me:ggq?eﬂmooo:qoss[;m G@OOCQOO@C:I

N

le]

(c) ooggaeq:at%éq:o%éa%@gfogé o%mé:@e@oé:s@&qp:ﬁeo&%mé:
0530056005050 aemo8 g BSas  oBSogeSeagSigsndiaot:
qp:%’lec?e@oéz eoaqpeo;@én

C ¢ N C _C C ° C
(0) ICOYCIDOOPICWICE:  CPOCHITDIOCHYITNCVI0RC  IDIIGK):

(o XY Qo CN < N C C c.0 N
&?CGP 088%%?@@3(\)@3&”’)2 oooxneoooog:gpo@c:l

c;umcpocq:ac%éqaséa§§ﬁmc6§m3?f>sﬁ qégcﬁqlcﬁqp:
Ql coorggooe?cc)eﬁ §:ooéq|or§?o 8é0%$:(\?8C$: sgemoésaooéeeg
eoooéglcrgqaogé qlgaorgooo:eoao C\%cﬁéoeaooégcﬁqeé wc&meq:at%éep
sagmsaqlcﬁqp: saogcﬁooc(poeq:a{%éep 8&9%%3{9@@0&;@ 39@0000339(73@[
cﬁcﬁqneaooégo%qaé ®§<§qu390: q|90§eo:q$[§5o']oaén C\%(TS:?OG&)OCCZQ_(TS
qaé: oocnsgoeq:ac%&pssgmsgq(ﬁqu?o -

(») emoé:g$eoao mcgpoeq:e%écp 8é8%§ﬁ®§8®5?3§0: 8é08$:
@emésgooéewgeaooéa(ﬁe§eoao mcoméecgpo%o.}:orgé

Q Q ¢, 0¢.._0¢ oM<
O)O)Q)GO)O)&:OO:?:ODG:OOO:QSC:I

12



(®) of?:como%@éooc(poeq:e:%écp@o:@ogsggqéémqp: (IFRs) cr%
»§580oS0RE:
(0) ooogg;ogooozemsaéﬁmcosaogéz .?ogaacxcﬁorg o)oqé:o)ogeso:ooo:
GO egmqé:ﬂézooéquztﬁ ooé@@é: oooéo%@o%ooéu
e&%:@ew@éogé:cﬂo: 8439%@@5:9:%5610 C\?Soc’e:q?&?é:qlo:?é
08$:q|[5§§é:m§:qpm%mé: FAM ogéooéogé:ooo:oqoaéu

3||ooc‘poeq:a$5spgéaﬁéﬁmcﬁgma?aoﬁﬁcﬁ‘?oeaooéacﬁﬁmcﬁ@oﬁq$
60003905q|c73qp:
ol Séooae%:cx?éc%:sﬁ ooéeoygemoézg%eooo ooc&meq:a%cc:q) Séaéggm:

opSaopSoneofesd  20dGoSeos:osBeim@s  98Sclopdt  am[as

Q. OC N e O C N N N N N <
0@(’7)@239&)939’3:(\?:31 SQG(T)’.)CSQQDQG@OG&DOCQ(DGGF 399539@&2@]03?

6320050l3g|0503010 6000 070§0REPIQPIEE ON3ETEEOINDICV:GY:
N N N N [o] oc¢ N
on¢(geo(ac:a20: (8¢S §§eodSolaons-

(o) c\?o?:x%o%dg%’]cﬁeooocﬁ(}egqp:e}é NCDDP &\ 33@0:843(73(%:

6a00CQADYQPIFORND  EOBGVC0LEIND :ncggoegqé:[éogqp:oaé

Q. OC ¢ ¢ < N N C NS C
O)G('Dc?.(\?OCﬁ:: GQG('DOCS’B(X)QGG’J G&)OCS('D@CZQJOZSQ%(D

[)]

(®) ezooéooo:eooo eq:mcﬁ@éoiqusgog(rg sgemsgcgcf:e%’l:ﬁ
ogogespcﬁespcrs sacr%[:[;sogog$:e®q$ ssogzog@[sj qé:[éo%qp:or%
qégcﬁooo:ooé:sao%é: o%o%chmo@:@@ézl

(©) 8@9%%?33833@é@61:%@82| a@:@ogql(ﬁqlgoggéz.}é 3386155@0
eq:ooo:@w@é:cqﬁc&@équsaogcﬁ ogcqjeoao oaooé:saauorg
scocSsd 2BaSseogpicl B S8q88EE:

G||oocmeq'a$5q38é9$§ﬁcocf>§ma?50$[§$mé@éaoé[:c?'
et FAM o005 Operatlons Manual &\ sgeqL 092600 3980539(%

0020253(0¢ege(m:6000050683E epadeom odgp:l BE03§: 03100
2 8 e op3q) "lP § ¢
OOGOOEOSqP:IMERDMSE  I[gniege(ico0005dedEep 8
323305l 6gade(008:60:8818¢  c0qc0058:8:0300005  mgpodd

13

Cn
(@)

n
C
80
G



o%ao?og sa@ozege@:eooocﬁc}ﬁa%cepoogcscﬁsg@osao)é:qp:cf o?orgo°ooo
GO0 coé:gg%g)qlcﬁqp:?é C\?So(?:cx?&?éqp seo)%)poé ‘),?cf:cop_gz 00506

N N
Elavlabatovtefebtob]l

o0l 8603§:aemOCIEOPSErdea0ntgmatie q§e0ean 360p3(0d4p:
§<§ @@po@:omﬁmo?qp:saeoprﬁméﬁ cx%ssf)oqm FAM 093 @éaoé@égcﬁ
qcﬂeé||mcﬁ§m3?8§e%em§:§$eoq$ssogcﬁ 390?:@1&3390:(\?:00 ssaocf:@é
DO IEPOOD @@@[qlcﬁqp: c0:3q0leadi @émé@égcﬁeé
sacpsgo:c{’?:cr% sgeoé[ééooc&poeq:sgcpﬁ? 399:%@[%5@: 8@03%:31%03030@

mggoom%sﬁ oaemoap_gqlcﬁ?cf:sgo;{ agmlo_g[g)[eo:o']oaéu

QINENEa: B PBS8§300005§00m:eN § ©5:0

00l DOIGR): a?ccp 8@9$§ﬁ(\)0§§®03?5035 Gm(ﬁcﬂsga%:qp: oloéol

oo&u

3aa$: (@) $3']$:

39@%: () sgogsgméeq:a@@é‘:?cfqa?:q%:e@egmqé:eq:a@@é:

39@%1: ®Q) egmqé:eq:m:@w@é:%o']squ|o3§|$o3§$:qp:§§o)§o%qp:

399%:: () oom%o)oqé:qp:g@egeo:eqmcx?f)o@:q?&?é:qp:

39@%: (9) %Goeo:eqmoaemo;{éqlcﬁqu

29s: B)  oogpoea:adSepaadacsonc(oad:

3aa$: @) @)éc?os/or%é:esw@:mwém%wfnengéa%@ﬁ

399$: (®) [§L§(ﬁsgao§mccg_ooeq:8éa%§ﬁ

399$: @) Qewc‘ééogé:qp:o&%:qﬂf)@é:

33@%: (20) 3?5%53{|390;J<§Lﬂ05§fo§cﬁcﬂ05[§§:c?c?mqé:@ogeao:@é:

33@%: (00) a%:ogo:coo@é:g?omﬁupéeaooéeqx

saa..%.: @) oaéooc§:§q|[§5:|39C\386§Gagsegsgqp:§cfecgcooeqza?lzo)éqp:

o ﬂé:(\)é:gooaoggaorgooo:eooo Ggooqéz@lq@&ec%&p C\?cso{?:a?&?é:

Qp:30: sgemoésgoop_gewgeaooéacﬁqoogé 33&?:@[61@@? mq&:c}o”)qpu
14



39@0:396@008330&@[?080)8:&“0: IC\%OS§OG&)O§8(ISQ@§C\?8Q?:Q?8§§:QP: I

O'DOO%O%;SPZQPZO)OD&OB 3’38$20’%820’80 O']OCQ:O,]CDéII

15



29§:()) 86038:eq:55(aC:4E6)0):08:cgeg0qC:00:a3(a¢:

ou%:ﬂ@:

ool B6c35:eq:R[ac:6C  qodi0§:c(aegooqlica:ag(acionpd  8&03§:
C\?Seaooésﬂogqpm% ooc(;poeq:ac%éq)og&qjléﬁsgogcﬁ sgeq:o']c;oao 8&3%@3?
@é:mézooogq@ogcﬂoaé||8é08$:eqza§[§§:ogé Sé(ﬁ$:§:méq<ﬁqjo: [;)9_58
moeosﬁssogcﬁ 8é£$:egemoésaooéewgeaooégcﬁﬁ sgemoésgooéeog
eq:eu:oq”[me@m%éqjcﬁmé?@éeoéeq:e§[§c°::§\<§ ooeooool?gcf:@[ooo:em
soSiuvgpipemnSmanSendad $o5:0s888qpBogSme: S&EnRS:
o%oflocczo']oaé||ep§:?$:e[§egmq§:eqsa§[§5:oo&5mgpoeqzec%éqo cx%sgf)qjorg
QJO:§§ Séooae%;:qngqp:o% a%g;%:ogogql(rgoaé cx?écgzwémogq@og@: 8&084§:
sgemoésfaooéewg eaooégcrggﬁéoo%oocﬁﬁ ooocoor%(eqo%) 8&9%@9
(sgqusso:@cf?ogo)é) 390305 sgoi?:@pqooéu qa?:(j;%:e[éegmq&qp:ooé
8é08$:39emoéasooée®geaoo§acﬁq$ Q?Gmocﬁeowege@:sga?:@[%éﬁ
ﬁe@n&: eooanoeoeﬁ sraeq:@:cﬂooéu qo?:g;%:e@egooqé:eq:e@@é:
c08c 8050008 B30 Seagbod:§Sannmlssmqasqpim 8603§:03:0005g03
oS%chc\)oe®eoa0399'][§$cop_Sooéeo§[§§:@[cx?éq$§cf: 8éc3$:399m53900é
ew%eaooégogﬁsﬁ o%:mcﬁga%emé@éméeao:q% QS@E:@%ém?éege@:agq

ODOS?OSQJ(TSQJO:QI?(TS%EG@Q% 8&38%%&8%33@0: %@G&)’Jé aorgeo:oop_gu

]

oG 2B0ea:3(aC:8G 005q|0566:a)(C:509000:0005 §EM3§:07000
ooo%eo\;pcrsaocrsmcﬁo?acsaooécsc?q&eéu anqeo%@lgécﬁgzsaog(ﬁ 8é08$:
qégofsgucﬁqpussgmqm§qp:§cf mc&poengéqj(ﬁqp:cr% Séc&%:o.?:oof)@é:
mgcﬁmooé:qp:ogé sagsfa@éeq:a@@é: é§.§:qp:(7c§ qlcforgooo:cﬂoopén
3600:805 G@’SE)(X)’.):GODO §§39c$cﬁqo§:9$:e[§egmq§:ooo§?o% 84308%:
APOYUSIOI4P:qeea$32005 BE3R0])Sopqpiam: oppSEg:g ee:agaon:(S:
emcﬁo']ssqjcﬁqp:oqoéoqaaé—
() C\Plo?a%o%o%eﬁ(rgeoooogéego?orgeo:ﬁgp:d%@tméaég;%:@é:|
(®) (0 @$®é§§o$eaooéﬁqp:|
() 39@@0:@5:0:%@9005@({19:sgogcﬁmqllﬁqcocgqu0%@1095
o05:BS:

16



(0) o%:@émo%éeoaocx?éc%coéoogﬁo?c?qoﬁogqu @[ooéac§9$3

]

(@) oécﬁ$:mc&pqp:|mccp§qp:§c§ mc&poeq:an%éqocx?ﬁaméqlcﬁqp:
3.96180)03 °:oa§ooo:eoaogé<73$:cp$cq|®?105qp:m: @poéa%ga%@ém

(©)  dgreqispep [B0rcegesiqigpigcaiorplesnd [geeose

(Yo% Qﬁeaooéqlcﬁqp:/ qm§qjo:3mzeqogcﬁe?o§ooo:@§:|

(@) moeogoocsgsﬁ ego?o%eo:ﬁssq(]lzssm:(?ésgo%éz ego?orgeo:ﬁqp:cﬁ

@p’)é@%@&@é: (ege@:eooocrgc}ﬁ ooemq?éqlogogé oaorgc_-l;o%ooo:

oaésgo%cczz)l
aqi 8608§: meooSmoopiesdeundqaiftimn: Beqpadgo cooS[HeS
@:@8%&@3@0@)(5 §§@C\%c5qo§:9$:e[§egmq5:qp:m: a"?:comog@é
eagmoo:é:o)ogo?:oof)qeéu a?:moéqa?:g;%:e@egmq&oop_g o°>é08$:399$
0R:0005903 BEgINdgP:a¢ 09:0006(368C:0r5)MR3AR]OBgP:03 0§:06(5C:
§<§[§$méméeo§@§:qjo: eaooégp%%éq% sgeoooogsgcri{cso:oqoaéu
Ju:;agmdy)o$§oiqp:
oS sgaoé[ééoocgrooeq:agq)ﬁ?é oocrgen%éepo%ooéquzoaé @33@0305
qo§:9$:e[§egmq§:eq:a§[§§:c§ ged]é:eaooégo%q@ mogﬁo']oap_gu
Bepopicrdediosy  86035:18cS0mst  codioa§gemondops  cwdes:
sgeméagooée@%eq:a%éqoe$e§(uoqum:cx§:o']o§qep_5u @éeoooéopaaoé
ogégéo&%:eﬁ mccpssogzogzogé oooo$a%sac°>ooo:eooo e.§e§qpq|o:ooé
@emésawéewgengéqlcﬁqp:§cf mcc;poeq:en%&p o.%saéqlcﬁqp:cr%
mgpi[BlooCoge4:q00qp: [Gopoqolepdn (S g00msocope (850030305
oooo.$o€qeoao eq:cocﬁ@:&gu:wé @ﬁ(ﬁsaeocf @emoésaooéecsg
eaooéglcﬁﬁsgogog mcapoeq:cﬁsgf)qlcﬁqpscﬁ a%q%zogo%qlcﬁeozqeéu
saaocf:[éct; oocntpoeq:saep%oaé gécﬁgzwo&uo%ooog?cx%:o% Go']ccszwf)o?o)é:@:
84309)%:31630’3030060%005@@ sgooé[g)lqloﬁqaeqeéu o§e§oogmg)?wcs59
POROOIARA; q0P:9¢:6(3e5029C:03 PC[gaep
o]l §<§39c$c73 qo,}:9$:e[§eg®oq§:<7% eq:cuo%esw@@po%:oo(ﬁeq:
§:gzgo§eﬁ gggr@o:csq:?u:qnémg@éq@: o%cﬁcﬁl:eqzleg:@ueq:.?é aoée@oé:
o$@:go§o%m5@qoaéu oncéec?ocﬁ 8é0%§:§c§ d)ccpoeq:o$@:go§§c§
G@O(ﬁcgaeq:o$@:go§o%mé[§@: or)ccg;oeqzem%eﬂéa% ooé[g)qooén

17



ooccg_neq:em%eﬂém Gaooé[g)l@:o']oo ec?ocﬁa@:samé@mo%aaogcﬁ
[(:)p_f)eoooéq cgogeoogo% sgaocf:eoéooé[;)qoaéu

QI (g0p84

ool @$e?oocgpoeq:§50% e@co (@) qcﬁec%? 90803('\30) qcrc)ec?sgog

ooorg?orgooo:oqoaéllc\ao?@o%@)lgécﬁ&sgog(ﬁ ?0%39C\%(f)61&°?3?$36[§6(6‘®06182

c c O [N [N [N o] C C N
NCleslRecealonlepions (0) §006§QOMOCIN (Qo) 3200 D AIIG6): 40 e@nc:m

C [ S CcC O _ ¢ C C c O C C o [~

DOV S [©00N9&DISOCI0RC 00560790300 29 s 38301000z [8:
[N "I c N [N N O ¢ [N (N o

(0600005 132000 6[0nE : DS D eI EDE: 802005 (008 oD JOOQ-

J()Ogd)g;_’)’)@ﬂ:?é?@&j 390%36185(7)%)’366120)03?0383908(78 GSF%:(I)O: —|()O@

oog‘poesl:?og ?oaﬂﬁ @@!L:oéw&s@éol]oaéu o%@ogo]&ﬁe@ (o)qors [elelol’)

0)(730‘380’)’.)(;\)())610’3 Jooosaog @o:momsaogo% 6) o oooSQJorS Gq:agsﬁ
cfﬁsgﬁoﬂloopéu emcﬁo]ooo%cu(ﬁ@(gg$o§@loo§eq:a§ooo:ooé—
(») sfaaoé@éoogg;oeq:ascpﬁolmqof?:?&e@eg@oqé:eq:a@@é:|
(®) Sos?a%éepe$e§qpqp:?qo§:9$:cs@csgeooo&écgoqp:008@@5:|
©) C\Ro?ou%@)[gé(ﬁ$:sﬁ m%urwengoc?.?é 8é<73$:31é305mosﬁ
sgooé@lqlcﬁ@é qo§:9$:e[§egmq5:cr$ ooogogoop_S:@oSeagoé splais)
39&%05 :norgcncrgcqpooo:qjogqp: ?@é:@é:l
() eoql::cocrgesoa@a@[:o%:ooogeqzﬁzoe):go:?? Pg%[@o:eq:?":qﬂéeﬁ
@opd(glqaopless!
(c) qoé:g;%:e[éegmqé:sso:mg?wcsgg; NOL G@Oé:é@é:l
(@) o%o&cil[:eq:|eg:@|[eq:§cfaoée[§o§:o$@:80§(j>ooaoé 8é08.§:§cf
ealaisalehol o:%@:goc?og&ﬁﬁemcﬁeﬁ qo.?:g%:e@egooqé%:g:go@
8é(ﬁ$:eqza§eqz§:8:80§l eeoo<7.°>cx28@sl:0$@:go§o§o% eo:(céaczl

Q. OC N Cr-e C ¢ O < N
QG(Dc?Z?QUJC&Q’JGGl:Oc?[E_D)SSO@m U)%ﬁrDOGQZGmOQﬂCQgU)C@@CHI

(s0) @éeoooéogcgo%emg?sgooé@m(f)qog@&||

le]

Gled:08:68egonCieq:ag(ac:

o@ qo?:s.§§$:e[§eg®oq§:c>r°e Séa?ﬁqjlﬁeqzsag? sgooé@[ooo:ewo

§0m30500cs:mB8moigPisC  M@emnCmopdendesontgndy  cpbcs:

?y|seurigpiacologcaagdy) eq:agoon:claopdi ddegnnd  raeUd(g|
18



8éor'3<§:3303(r3 86908%‘::? sgoﬁlzeq:g?:qﬁq$ egﬁg;&ooo:em @ﬁ(ﬁqp:l
COYPROQIIGE  COPGPPIS  26qPOR0939§:0305510034PE0P
ooeoooo;gp_gqjcﬁqq?o?wén qé:o%o@sge[ééﬁ [g)to_seoooéoﬁé [§L§053990cf:qp:
§¢ coq:grade 6eg:65:030p0:360::03¢ 328 30RS:BEPEEINBIREE
gé:eaooéqéo%:oocﬁﬁcﬁsséqjcﬁqp:m: a%e?%:ogcﬁqrﬁo']oaéu o?esf.;@é
saa%oao§<§eagmooaéums®§§:cﬁ c;oooo&}eo:eﬁ Qéc%:emégcﬁqlcﬁqp:
o%cué:@éaoéeo:qeéuec?oogooo%aof:@o 320000] cx?f)c%:sgemoésgooé
cso%csq:an%éq; 8éog$:qp:(ﬁ? ewoo%@q$mcw:80§ew§[§ooo:eoao ooSoieq:
aagmoémé?eq:egq%@ogoaéu ez?oorge(?:ogé agoocr301c980§:eeooc°:mqp:
eaooégcrgq$mc§rooeq:e:%éepa%ef:%,:ogdgqjdgﬁqp:@lcqé@: o°>écr‘3$:ooo°>§cx§:sﬁ
oBoPeo"|c°:: qo§:9$:e[§eg®oq§:ooo§?39[§9o§ méqméoé:mé:@éeweﬁ
?mé:qeéu

Jou qo;?:?%:e@egmq&cﬁ) coo)ér?é a?:mooé@émomsgféé::@@o:qp:
390305 8053%:038000:0&30 crg%cqo)?lo%sgeﬁlzsem:qp:l ooc(poegqﬁ%éﬁ
qé:@ogeﬂo:ssq 8é(73$:m%a;>qp:| mg@@eﬂozsgo‘%(ﬁeqzaéqeéu @ﬁos
eq:mcﬁ@:o%:go&t,qp:?cf: @éeoooéqaaeoéeoqlzmcﬁ§38380§mﬁ C\380$:
sgogsgo)é q_p:@éooé@ooo:e&)o C\?(Scc%:sge@éqa?: gag%:c;@egmqé:sgeoTOQE
sge@éejsgemésgooéewgeaooéaogeq:e$0§(uoqp:mege@:cﬁmﬁqcﬁeﬂo:/
[BlorSodes:qdqp:cd o395:03059105q38¢ Cpero05e000 agelmiqiRS
emoé:eooqpemeﬁ msacx%nqu?:9$:e@egmq§:qp:c$395:nén oﬁz:moo«g
qo,?:?%:e[éegmq&a)é 8&(73:%:33@$0%:0)(7590% Sérﬂ(ﬁqp@cf
25:00000(038 §E:008¢) MPRgIEdgP:ads0§:06(aC:4¢ (0§OpSR3605(E:
eﬂo:eaooég(ﬁ%éeﬁ saeooocrgsacgeo:oqooéu

Jou Séog&ep?:?&e@egmqé:qp:(r% o$@:80§ qofg:g;%:e@ ego:oqé:qp:
§c§ Go']&@ﬁoeo)éuﬁcﬁsséewo 3980361(78@6{[320% ogﬁo]c?o:c\)éeo)eﬁ
S5 608 Ec05mB:ash 0005qoSGpS508 oB88entconSa§edamadoodi offcs:
8o§qu|§:8:80§qp:|$§éeoo%a§§q38:go:eq:a?50$:qp:|8é0‘3$:eq:a§eq:§c§
mccpoeq:oc%@:goe??o?ogeoemo {gg@lzo%:mﬁeq:em%eo%qp:‘?cfzsa@pao)é:
qp:(gé[g)lsgg%sg?oggyoeo@) & oog)poeq:e%écpcq&o@:c?&?é:ogé G@S@
oooooésoor%ccz mc{g_)oeq:@(gggrogé em£01$m§%:§§ sachc%oao%?org

54 §oloops-

19



¢ [N [N [N [ [N (N [N o] [~] C’]
DPNCE:§O clonc:ad200500568 056079300 E a9 380(0j002:[8: (o0

< ¢ O ¢ C [N (N [N
oopouefaoc Q0200000 QDNDGONINAIIGE:E&DIND:  A0I60NE 32002009109

[N i oc¢ L(‘J < = (o] ‘_é‘u N (N
eoTeoopaeﬁ ealeplellen) mocosaoc"sa@o:&c 32960l [0g|00gP0) G[?)OC:C\)Q@

033900133;33||39@ qeﬁ eﬁfaoawg 00303;35 sgéjc%eommmsgoowm f?)meoooéog
C
D)

.

J LA ]
N

N [\
32808 DANEE:GO§9 sgeﬁoc Bo meeg o']oagu
Q):94:¢lgegooimsndqp: 2§]§00056053105
> | 8603§:48onqorod(chgoe9q0h:o4relgeguoat:8sqapiogpleq:aglac: 005820
J | 203538 qpod(e3:gogmaphiodialgegorqdieq:3(ae: 003080
[Rcrolosleslonel
2 | 8603§:8S0@0eq:0§(03: 508 6N q0d:0§:c[geg oo :B:8: 508300 [geongpdiesiels | 6a2005030200000603
egooqE: &8
G | goSeorsel moapneezemdeqCagond(eonnaadies:elsegenaliqp: 8alom - egolq
9 | godeor5maempS(ge0ie0nna0d:0§:elsegeal:qp: esolq - cocudolq
6 | [spdgodgS[gjeglos=os(ee: Shie
9 | [spdg0dgé(ojegamn:ogodeondadonc(geomi:s(se: §olom
O Qo OC o [ ° <
JJ Il C\RQ?@U?@)[@@(D?.;%.;OD& ODOOOOCOOOCDGQOQC. qC:Gﬁ 610?:?1?:6@@8

00618:(73 @)8@08., 03806(6‘006100390., GO’]CoQO?Q&oﬂ% 39@(33902(\;?80%

[g)l(\?(c)GOSGIGéII

3||soooé[<:)|_ooo:c;oaoqof?:9$:G@egmqézo%@éaoé[gségcﬁ[é&

Jou qo?:a%g;%::e@egmq&qp:d% @éo’ggoeq:a@ooo:eoo%mé: e@oé:cﬁ
cgoopl elecs((30qdlqpie¢  chodeagpplecglseent  gooqobesiels
egmqé:(r% @5905@@59(73@q:9§q$q%39503éu o°>é08.$: sgemoésgooéewg
eaooégcﬁspogé mogoraecoo@ogeoneoao 39@[%39@.?39@@8:%:@[@0(3
[s228058¢(01eg8509:8qp:(0lop0l8S: Sfeupod  moxpd(giqa3aupao:(S:
eooomogqcrsqjoch) morgtucrgsaéfllzsam:qusg@o: ooo%cuo%@$coé§eoa§:§
o4piBlcoda§ceadoopS I [GSsosBeSgasqdaproosd 85038: a0
@méewgﬁ.?éoorgoocﬁsj sgeq:%eeooégogq$ cxcésgﬁaudsqusoq @5908
[cjsé:g(rgooo:oaé: qa§:9$:e[§eg®oq§: (ooorgq_]org) QG0]|CON: 9400
ooorgcncﬁsge%psam:qp:cr% [§$mé§eoaﬂooo:ﬁqp: [g)lc?f)eﬁ C\%saf)e%éo']oaéu)
opSooplogbodofapcgodods cqapociiBocsiiquoond quinedpdioBeges
qé:@éaoé@égcﬁqjcﬁqusgogcﬁ sgooé[;)m(f)quplsﬁ 390%:61«35 ooo%qlorS

20



(ﬂ(‘:qp ('$ CYS«?OG&)OCQ_(DG].@@II '33&?0)0080 HoopH~00 0] @C&)C@&g(ﬁ
QJ('TSQJO:(’TOB ('T)@OU)CTD(Sﬁ ’330)8@)'_%(7)’330800 0)0[;)610198"

loa lJ

Bued:94:elgeg0oqS:memiancopSendesondgad(ss:
JGI 380G[6G00a06a:36P500p0  300pd(0]000:e0m0  §odiesieRegeoqC:
3600030056960 O EIORNEAD:00§0000§8§35000:6000609:64:6(3
6006 C:088:038:00(8S0pS 160d:0§:6[8ege0qC:  TErEI0pSEw5E800E
go560pEma0¢qPignaopdi  qudies:elaegoaqCiamemadaacopdewdapané
603:08:68eg 006 : 0565 qPYP:8G 009§ : 6865006 C: 085 :038:006p: 3000
o&@o:oooggwgooozemo?&%égéquﬁ@oaéuNCDDPagog(ﬁ%eoqlooo:eg
R(0pSeconteagodeondm  3opd[g oo §99:64:6(geceeCia03C:
25:93C 8¢ §00pd1Iean050lapScs: g6 G005 0PGRS Pes 68
QPYP:06:6500CqERS I
(o) Budget Commitment (2005q05(08|00Ca005905q05) - o
PDGORE  PAEOHOIPIPGIOOIGOFOIGPIY QORI 050D
GaODMOEE VEIOIDOFIOBIMNSIIEIED  AIEUIOD 3(0360:08|c5
c;o:qézﬁmqué oaooéor%ogé mcﬁ?orgeq:oc%:@é:@é sgeoooésgooé
codea: ©§65qPYP:M(0 cx?oeaoocgoooagu Lloocoooog;ooqlmqp :03
3qp:320:(6G000583C 6p 6§65 qPYP:NM§D:8056800Cg5¢(8: 005w

G€1 ssspﬂoo %GMCSQQD&GOOG&DOCQ(DGj 8@08%33163080)0?
3’30’)&@)[@0 GlOD&IIQﬁC\)(TJQ@OS?OQ)OgC OO(YS&%(SSPS’B(%(SZQ{P:é

c05(Qoon:e00n  6g@eC:166:000: (098¢ p0ad:r0spdiqP:ad  C30340
YGd:q) M¢3:8056800CgadeqP:ad(gpdaendi [3|erEo56055|05
qP: 03 65®26C:66:000:(Q9908003C ©05006:(0|9e00:6a0500R5:  20¢
6OqPEoD ©6)C:005006:4:0gE66:09E:000: 660

(®) 056@0:@5:-
C\go?a%or%(ﬁfﬁcﬁeooocﬁ(}egemoézécgoqp:co(ﬁéqﬁooésaaﬂ 8é0r°3$
0369qP§¢ (L5 000e3qP0 odgoqclmdeancedesiopgp:  (G:
[0pSdeqeq odeso:qupdies(er:msopdscosesndagp:aoadaodes:

(DUDEG@OCC: QOSOT?(T)O)OSG%S €1[§)2 Q')O’Séﬂ?lﬁ-{@@@’)()%@m: 0)’.)8(73({[’.)2

le}

21



o?orgeo:qep_f)u C\?50$:qco§qp:o%@:o°):ﬁﬁ/@%’l@éem:@:eoooogéﬁenom%
Ga[g)ésaocx?ﬁesooégéz§/@§®o§cssoseozooéu
(0) egeo:eqjg%—
o*g%og;é:ooéogé:oisﬁegemé:écgo.?éssogeo:@mewo oﬁo)p_g?é
o$eaoo§§qp:m(7§é[§§:§c§ oaogeao:@&()r%@la?écsaooég(ﬁ@: ssaocf[éé
mc&poeqzssepﬁwémcﬁ@me?ﬁogéew%@ooo:ea)ocgf)oc}:C\P(Sc?é:qp:
6 6GeLIGYAQP: Sé[;)[cx?f)eo:ooéu C\Ro?o% or%cﬁéﬁcﬁeoooﬁc}
egqp:saogorg ego?ogco:ﬁemézécgo()% o°>éog$:e$e§(uomo?o§eo:q
oaéu
() Ggm:@cf:egeozeql@c?:-
saeoccg[ééooggaeq:sgcpﬁmc?c%@égécgsgéooozeoooegeo:eqmsggsaoé
qp:sso%é:egeo:eﬂﬁqp:@:e@o(ﬁeo)q$ qjcﬁmﬁ?orgquo%eu?ogegcg
e@oé:eo:q§gg$@o:ooqpm%ogo§ o$qeéu
(c) ego:oqé:eq:ooo:@w@é:—Q?f)c%:qp:cfgsgeogeogmcﬁqpmq&
(sggmooqézquf))05085905005:@[03000:qeéu
Jo 8é03$:egmq§:eq:a)o:@loeepogé qegeo:eg@écr%agd’?:@[ej 030615:
eq:ogé:ooo:oa@cf: @I_ODECDOS?OSQIOSQIO:I o?goglo_g:méagézoaoég;
egeoooé:écgamogéq%ﬁcf :399$mm<ﬁegeo:eqmo%og§ @g@ogqpci
oaé||qo§:9$:e[§egmq5:398q§émoaé 399.$oomo§egeo:eq|ﬁeﬂo:o§m
ew%@oaésgogog egeeo:eqlqcsoo:oaé Ggeoooézécgoqp: qp:@n:mo[éé:
ooé Gl&%:?$:@@@g®0€lé:8é@%§ﬁ@ﬁ ﬁmqpooo:qlcﬁsao: oS%oSeo%éooén
egeo:eauﬁqp:oaé@$eo$mo qo?:?a?:e@egooqé:sggqéémqp:wé
@?c%saa}w%orgqpm%mooémf)ec?e@oé: c;ooanocso)sﬁ :ngpoeq:saaoé@é
saepé)lm @lcgéemégcﬁqjcﬁqjo:§c§ GG C0:6]y|QQMP:30: sgméof?:wée‘?eﬁ

Q__ ¢ <
C\?S@OOD@II

q||qa'?:9$:e@egmqé:085:035:53?5@0‘%6/@0‘%%?
JGu 8&(73&?@&)(739%5%%:3%:(\?:060% qa‘?:ej)c%:e@egooqé:qp:?cfz
coScfimefoBincdyndatioogp:  oodBRSmxnEs  oBoyedms:

c?o:mé%éeoao mccpoeq:an%éspwmézsaqj(ﬁsaco(ﬁqp:ﬁ sasﬁc%gqﬁ%éﬁ
e_-.;ooo%aocf: 8éog$:8éa§§ﬁs§ gémé:@émgfo%qﬁ%éwén C\?o?o(f%@[
22



8éor'3°:ogc°: saan%o']gécoé:[ééoaocﬁo% ooc(g_aoeq:an%éepaagswéqp:?@
o%:mcﬁﬁaagqéémqp:m:eq:a@[g)lo?@&?@ qcﬁ@%go@%cso@é:oﬁ?mo%eoé

00¢C N C

qﬂ§cwgl|wc:@8q§émqpm% 399$:(G)ogécsag:eg:mé@ooo:@:emcﬁo']
qp_ggof)qjcﬁquo']oéoqoaé—

() e$e§q|oqp:3ao: Sécﬁqs:qp:cf:) qé:o%emoé:goeaooégcﬁec?(ﬁé
C C C C [N Co C € cC O Cco C C
oooooooﬁ Q00DC:IFMIICOMG:CCOMQ$ &S qc:orgsﬁoooezoooeoaom

QS:HCap  2RO0034P:dE B3:q|08¢(glas!

(®) oécﬁ$:3']§(r3msao:8éc8$:mo§?c@:eﬁC\?Seeooéqjcﬁo%emé@é
[03: 35588 Sodesqpap:mnic&:ciel candgodqdepiad
O’)OO$O%GO)%8§C§GO:GB(°)€1§I

]

(0) oaeooooifgcf:[g)looo:eooosso%swéqp:§§oo%oocrgﬁsgemésgooéewg
eaooégp%@é:or%:oocﬁggo%o%@:80§§§mo%?mcﬁqor%ézoooo)o§eao:cﬁ
§<

(@) eoqpmﬁwaoé:sﬁao:@éo&qp:sﬁsgo:ﬁlzgzgo:qp:eeooégogcsozﬁcﬁ
or%é:oooq$ssogc738é08$:§§wcﬁe§éaeq|o:§§390%[:ém:géqﬁoﬁqp:oﬁ

oamé:sgql(rssgcocﬁeooocrgc}eo:q&

23



3aa$: (?)llcgmqéch:ow:@log[éc?:?o']sqp: |o'>oaor3?or3q|c73qp:§c§o§5qp:

ol Ggmqézeq:oao:[(:)w@é:sse@éﬁ

Jou 8éc3$:ogégaq}:[§>lcq|(ﬁ§eoao egooqé:eq:ooo:@[ogeq: @G@éﬁ%kﬂo:l
mqé:cr%éﬁ{oqsqp:§§éq?|$égg$:qp:mQ§§oo§méoog;_weq:ﬂ§:m§:qjo:(§@[
ogqep_Su

Jou 8é08$:ooé qo%:g»%:e@egmqé:eq:a@@ézl egmqé:eq:oao:@lq[éé‘:?é
on§8:cognendicodiqpicBmadieldd  ogaSiapicaqdion§Bianci:ceSGs
Qeoac%éogé:g;ogmézooéog&agézooo:ﬁgsggqéémé[g)@é: 0300&50%390303
qegqp:§§3ao§:o%o%qo:m:cx?:sgogcrgmq&eq:ogézepogéqegeo:egsge@é
oaémqé:eq:ogé:§é:®§o§0%390§:[§meéu

Je! gécﬁ$:m%urneq:ﬂ5:m§:qp:(r% @%mqéeg@éew%@ﬁ %éé@o:
ege@:sso: @$m0q|c°>ego% e@né:&e&%@q%acﬁéooésga'] %éé@o:
ege@:@éoweo%@qeéuooggoeq:ﬂé:oof;:qp:ogé qegqulsgof?:@?lo%qul
8é08$:ssogcr%a%:@o:qjg;ogeo:ooozemegmq&eﬂo:c]; IDA cﬁ(eego?ogo]m
qp:§\<§ c@e@né:eo:s@éﬁxé 0050500520056 U)%ﬂ,_’.)’.)eel:&%éq)
oamé:sgqlcrgsgcocrgqp:e@%@o']?paéu

ale]l qegeo:egmqé:eq:ooo:@[?@5:@q8é£$:sﬁ mcﬁe%éqawm%egmqé:
o%@@%mmugegmdgéqﬁqﬂ$?oao qegsg@ogmq&eq:ogé:ej 390%:0)?10’3@_]0:
(Pf(\)é:S’BO.?:O)%OS@OSGOT%%é@U?USU\) ss?c%oomogegeo:eqmqp:@la?é@:?
:1)03301’?:@310533[;95 mqé:eq:agé:qeéu

Q0! ocﬁ%m:emgéc3$:§éogé:qjo: (Q:oﬁ’?:(f’)%oooqp:l o?leooooqul
woéqul eaog@équl 39@%’133&3) 330803 (:qlooécsgcf’f oo:%oo%ogoooeﬂo:
o%eo?os) crﬁogé:ooéogé‘:o%qp:o% egc;o:eqmqp:@[qﬁ@:?m :390?:0)5’10'3
m@émq@:eq:ogé:qaéu Qew@éogé:goﬁ@mém: 8&03$:§8093é:qp:
sao:d’?:sgog(rg [;)[ogooozé)lqeéu

N 8é09)$:ooé @$eo$§éeoo%eﬁ ODO'S@(%EGTJ @g%gOGGl@é:éﬂé:l
oaézooé:qp: or% cx%o%&roqeéu

Ji egoogC:aB§:088:[g¢: 08080050082 qp:

eboll ecq:coo%esoa@o@[:or%:m(ﬁeqzﬁzgzgoc? (él]:qllﬁ) é{g’op_g:ooo:ewo
NCDDP sﬁoo%tpoeq:sg@paé cxlgo?@u%[g)lo%éog%:mﬁ :Joc(poeq:oS&qll(Sﬁ
PR DANE:REP  DG8§300§007  C00:§005:036:q5 020085000 I

24



@q%eo%éécsoogsgo%:Q§c§mo%?m@5?3ao§:[g)lgécsoaomo)ésagqéémqp:csq:m:
[G128Cq35¢0ges0pgoeaaSien:apc:§Cqs ARt q|orre g0 e(gE 000t 600088
o&%:egooqé:eq:wo:@lo?@&m?ogcﬁ?ooo:ﬁq@éuoocggoeq:a%éqogéa%@ﬁ@@é
op¢ (o) Sage/Peachtree Accounting Software o3e(dc0n:ea0 FBe0geny
mogtuoefogmé:c?é: Q) 8&(7‘3%:3903(73@61:9@000:@030 mqé‘:eaﬁléxo)éqp: oloé
oaéu
ole]] og%cmpoo@émqé:eq:ogé:em egooqé:eq:oao:@w@é:o)@équ
@[Q?Sepogé sgeooocﬁsgcra@leoaqc% eaaoo%o']g;orgcné:qp: 08$308§:ooo:§’1q$
B280k005-

() oom%mqé:m:;%f) (8&03$:oocw3mq5:qp:3903c73)|

(®) @em:o@:egmqé:ms?&

(0) @Looéego?ogeo:ﬁmq&?ogooézl

(20) GOOO(YSL}G%O)OGIE:?USOOE):I

(c) mamf)o)omézgggul

(o) ogé:qp:'?éd?%mqé:@ogooé:g%gul

(90) mg?oomgg;egogog%q$ecgp03cgo?o&§ooémq5:/@05035:||
Q9! sgoocﬁoqeforgméqu:oaé egmqé:eq:m:@l@@&o)c?ésgogag
sgeq:o']em 3980339(%5:030%@8@03&0@: oaoqé:g;o%ooé:qp: ECODMD
czlop Ol‘%&ﬁ‘ 390305 spreadsheet Qo":qp:@émézﬁgzogézm:ﬁq&eéu
QGM esaoorgo']oooé (fé&\%) QpR:320: sacgogmcra@c%mégpeg%éqge}cf
(5§ conS[mBoSqoSem:8Eq§ 8§:088:c00: 8BS  qprancp038deandgoSemsa
wéqusao:ooozgmeé—

(») mca%egmcﬁéﬁcs[g)mfé&ﬂo:l

(®) U)@’Segeo:eq_lﬁffé&ﬂou

(0) wcﬁcﬁ(ﬁéﬂézmézfﬁéqp:l

(20) saeoozo;?:egeozeqmc%équl

(c) @G@:Q?:Gg@()%éﬁ@@%(%équl

(o) mew:o@:egmq&ﬂé:m&ﬁfﬁéqp:l

(s0) mc&gegoqog%@c%:e%pmcgoqlo:?é wﬁa@éspsao?w?lorgqp:

m:ﬂézm&qj(ﬁ/ @qé:qllﬁmamooméquzl

(@) Qp§()5€@)®0(%8(—{p:l

(q) C\plo?a%o%o%eﬁ(rgeoooogéegoaemoresgooé@lqjcﬁ(%éqp:||

n

N

25



:;aa$: (c;)||oomgooq5:qp:g.écgeo:eqmcx?ad?:C\?f)qé:qp:

elpll C\?o?cou%@gé(ﬁs;:ooéo%écﬁ&ege@:emo%@aﬁo%sﬁ C\%S’B(Q)Q_I(qupz
§< eaqPplgn WL gPIIEERBaeRDI

ouo$oo§:qp:cﬁmo$oggq3:qp:

Q0! C{aaoé[écfooc&poeqzsgcpﬁooé wcﬁmq@:qp:géa;é@é:§§ emé@é
@:@8@53|egeo:eqmqp:saogcﬁaamé@[cso:@&?é ooc:rgmqé:o%cﬁé@&
09'_30?3 oo%eao:cnpéeo%eo:@é: (3600:8053: FAM sﬁeq?oorgeoorgo@(o)
ogéew%@ooo:oaé) oaoaéoisgo']sgocc:o%éo%%:sﬁ oog’poeq:an%cc:qa o%éa%gﬁqu
saogogmoo$§wén SFO sgo:cgoqmcf%@lo%écr‘%&?cf:sg@eo:qp:sgogorg
epalel {=eHc leloeaH=0bal=le sl Habloato H HeT Yool H=Tomro b LS HIETeb]T

elc]l gécﬁ$:®oq5:<7%5 - oooé (@) 03$q||looo@<§ooq8:eq:ogézooo:ea)o
sgeogeogcoog(um mqé:@qp:l egooqé:eq:ooo:@wooo:oaé9o§oo§:qp:§cf
39@000(7339000:oog(ﬁooméqu:oqoéeoaogé&&sﬁ egmqé:eq:ooo:@w@é:
o§§330308$303§:[§5:§§ () oogpoeq:en%ésp sggqcc:éﬁqp:ogé op) 3
eaooég(ﬁ@cc:: (3eo0:80530: FAM mﬁee‘?ocrgaocrgoréoogéewg@ooo:oaé)
Br0g080700§§aopS

Goll 86;()8&00615:0%5 - JQ)p_SGgG@:Sé@%@@ dacafgcx?ﬁccg:?cf: eoooorgc}eg
Q?USGO:@&:%&@%%? (mc&poengéaégﬁm(ﬁémaff)e@cﬁaocﬁoé (@) o
33@00:80533%6330)059]0:)0%390305 wcﬁa%éemﬁ:w%a%:m:qj(ﬁqp:?é
czlep) d)g;’,ooengéa%gﬁ(ﬁgqﬁqumm?:ogé SFO (ﬁnaésﬁ oooo.§§’1 oaén
ol gé(&%:@oq&(ﬁégwé— ——mqjléqusaog(ﬁ Ggeoooézécgoqp:oaé
mqjlﬁo']sgqcﬁsgco(rgqp:sgo%é: eoooé:éooo:e@né: GODQIOGO)C\{I(YSIS’BO%:Q@
crforgeooosg@gao:é:qp:@?é sg@eozg(ﬁlcﬁooo(i@:qﬁ:gsﬁ egeo:eqmogé
mqjlﬁqusgo:d’?:saogog egeo:eqﬁqp:@lo?&q$mo$§@: é’a:cx?éc&qp:m:
%éeaooéglcﬁqg oooo%’poén

G Ji cocﬁg;orgoncﬁzcoeégéﬁoiqp:oaé mgcﬁmmé:qp:sao:c{’?:(fé 8@03:1}:035
gézlegeo:eedﬁ e@mqp:sgorgcrgsgooé@[eo:@é:gf: ql(ﬁcocﬁ?ogqp:.?cf
chge@oéz géqp:sao:C\)cﬁ@orgeq:on%:@équ:o%eeooég(ﬁqeéu

Gl Qﬁco(rggma?éeﬁqc?sg(oe&ﬁ ((ealainnl=H) Ggmqézeq:oao:@p?@é:
Qéqp:sao']sfaoé) qé@%:(r%:mo:qlcﬁqp:oaé ooogac%éspogooéquzoocﬁ

85603§:006C:03C g2 80005305 1000E6): B PBE8§30 000035

26



G ’.)(TS&)(TSO’;) - OOQ(%GG’SE)CDO:GQ’)O moo$oggq>:qp:c7%a®e[§éej CD(TS&%(%&T)
Qo OC c O¢ C N <

Ju 398m08$:q|[5ﬁq|0:
(m) qlcrgm(ﬁg;ogqp:/ egc@e@oé:eo:gﬁqp: 390308 Q)cf)?orgo?gzg . ooig
gac?é:a@:c?o%@:oao&fogooo:qeél
(®) qjcﬁmcﬁej)ogqp:m:c@:o%oqéogo%ﬁéoqogoéeq:off):ooo:qeé|
©) ooqﬁegcso:Gqﬁe@mqusao:c\?:a%%o?o%o)éeqzono?:ooo:q@éﬂ
() oom%egmcrgéﬁe@mqp:sgo:d?:dc?’%o']ogo)éeq:o%:ooo:qeél
(c) cocrgéqﬁeoao c;goao:o%eu?og qjcﬁcocrgg;orgqp:m:c{’?mo?
ooaﬁo%emcqlégosgf)éqeél
(o) mcﬁtﬁcﬁéﬂézmézﬁ@c?é:a@:ooo%mooo%@écsaooég(ﬁqeél
(30) C\Ro?a%or%cﬁé’]cﬁeoo%méegeozeqlﬁqp:m:C\"?:or% oaogécﬁ’po@f
eo:u:gaoio?sggosso)é:sﬁmm%mqé:o%ql(ﬁmcﬁqogo%eu?ogmmgegcg
eoné:e0:85qp:(6S e[ c0:qepd!
(@) m$oo§cr§oooqp:| ogé:méogé:oiqul sg@eozceﬁlcﬁqp:a%
egeo:eqjﬁfqp:@lc?ﬁq%qjcﬁmcﬁ?og?é/ oféeu?org wc«gsgqjéijézcg
e@oé:ﬁqp:cr%ooocgjésgo?:@paéuo%e@oé m%ooscjogoooqul ogé:
oof:ogf::oiqp:m@eo:%%[cﬁqp:wé U)@qu&m: qé:o%sﬁo?gcu%
@@é@égé@éooo:qeéu§§/o%eo?orgqltﬁm(ﬁg;orgcﬁ)mcﬁéqq?qeél
(q) oo$oo§0rgoooqp:/ ogé:ooéogé:oiqp:/ sg@eozgcgalcﬁqp:cﬁ?
egeo:eqjﬁqjo:sgogcﬁegmo:§§/o%eo?ogegm:qcﬁmcﬁgo%@écsgo?og
%@équ:cﬁ) C\?:oegpé@éqeéu [é\équ(ﬁooéo}mogqaﬁoqm saaocf@é,
oocg;,_weq:agspé’lm[gﬁcoéo)ogeao:ﬁsgooé@[eo:qeéu

On

Qumcﬁegmcﬁéqﬁﬁqp:

(m) oocu%mqé:obo%egooéogé:oaésaa']ogé ooca%ej) sge@oéz@o:ox)
qsiqcleps:

(3) mc&gegeo:eqlﬁe@mcr% 8é0%.§:®0q§:<7%c°: meq:ogé:qeéu
mc&gg;sae@oéz@o:m@émoemm%egmcﬁéqﬁgge@mo%cg:%cmlm@é
mqé:eq:ogé:@é:m?ogogé eq:ogé:@é:e@lg @:%coé@o%eao:cﬁ?cfz
sraoop_g[g)leo:q$ sgaof;[ééoog;;oeqzsaepﬁoé ooé[g)qeél

©) oocs%egmcﬁéqﬁﬁe@meﬂo:390:(\"?:0%%0705@@@61:0(%:000:qeél

27



(@) sgeooocﬁsgq[élmgcﬁmmézeip:?é@o? oocu%egcocrgéqﬁolﬁ
e@o)oeﬂo:or% 8éo%$:®oq5:0$5m §§390$(73§010§®éeq:o$:ej
m@%@gmcﬁéqﬁﬁ e@o:oc%f:ogé o§ooo:qeéu

c;uoomSo?dSegqp:
() Ggm:@éegeo:eqlﬁsaogcﬁ oocf:ecqlgeooo @G@Oé:@qjogeﬁcg_]é
egeo:eqjﬁqp:eso:c{?:cﬁqlogm(ﬁ?oa o%eo?o% egc@e@oé:eo:e%%@é@l
cx?écseooégcﬁqep_sl
(®) oom%egeo:eqlﬁe@mo% o°>é08$:o>oq5:(r$§m @Eeoé@l?sj
005005688888 8an0o88:0> orpS[Ge0:qesd
(0) oomgegeo:eqlﬁe@mqussog(ﬁ ageoooorgagorl?[;)[ onogogonoooéz
qp:ogécrﬁssg;ooowp%ogé:espé:qpaoég;egeoooé:écgmegm(ﬁéqﬁﬁ
e@)mqul @$ogé:mcﬁéqﬁe@o&?o§m§:§§ 39@0:0003&%5@
macr%oooof;:qp:of]é’lqeé@ogoaélm@eozgg)logéé 39@0:0%6&308?
eﬂo:ssogorg o$eméﬁ®oq|[88ggu§§ ss@eozceg)[cﬁeﬁ egeoooé:écgol
saeoooﬁsaq?@[egemézécgoqp:§§ @:@ooiaacpgﬁ; Qﬁc%:gé:
eaooéﬁ o>o§eao:3903393905@[qj039p: cﬂoéqeél
(20) oom%egeo:eq_lﬁf G@O)’JSQ’.):(\?:(T% .%cﬂorgo)éeq:oc%:ooo:qeé|

C C C C C
(c) sgeooooosgorl?[g)[ LelveslalealHCoH Yelc lom MDAWEEEOE|Q

N

e@mqp:m:qlcﬁm(ﬁ?cgo%echegc@e@n&8%330:0903@0:?8{5%’1@030
@m@@éwgpoeqzsgspﬁ?@$mé8®§qeé|
(o) auorgmorg?org oféeo?os) chge@oézeozgéq_) qng.%zaog(ﬁ

C

gé@)looo:eoaooocu%egeo:eqjﬁe@)mqp:cr%gé(ﬁ.%:ch:cr%éobo%mé@sj

[e]

egeo:eqjﬁf@mé@lqlogsgogagmcﬁ?ogo&fﬁégé§09Loém5[§)qeél
(s0) 330003010)0&03000’35:9_]0:?(3 cocrggaogeq:oc%:ooo:csooo

[N °

qjagmcﬁgaogqpm% mcﬁgeo%qp:sgo: gméej Eleleolealéviobles c\)org?orSeq:
oc%:ooo:eoaoqcﬁmcﬁ?orgqueo:%eﬁ o%eo?org chge[g)oéz 63038%0%
mcﬁo%mé@q$saog<ﬁ 8é<73$:®0q5:0%5063§ @$méeo: (céqeén
egoo&éeo:eqmqp:efﬁe@oé:eoaqpeoq§sgeooocﬁsgc?@l®ogogmoo§:
qp:s%:cx?:seo:samé@méqo&@:wé@}@ 'Ggeﬂéz@:' 03069850"?:
o?ooo:slep_&

(@) 8éo%$:mq§:c§§oaé m@%@geoseqjﬁe@meﬂo:(ﬁ cg$q||[ooo[§cf
006182@6130883@820:?030886§®é®06183661§088261@é|

28



(q) oom%egeo:eqlﬁe@mqjo:§§ @Gmoogsgom:mgogmooé:qp:cﬁ?

CDO)é%)O']OSOJéGDC\O?O’SCDCYSGgGO:GQI&E(%EOBISO(\?Q)O: q@éu

SionaSenqS:c3aSe8Be:

(m) m@éoocn&)%(ﬁp_gﬂ&méz(ﬁ 8é£$:mq§:c§§m@la?5eaooég<ﬁ

q@: oo%eao:@
ogqtﬁec%eor%é‘g 84)08%:3163(780)0@? s’aooé[g)lqlcﬁquaq%s’aogcﬁ
T o] JUR FVY For
8’3‘?03&08“%:%8?390805 sgeq:o]emo§é:m§:m§§@§@: qé:o%ooczrg
mqé:ms?f)?é oomgﬂézmézméqu:sﬁ 0RPUIG§GO ooca%coorgoqﬁ

@20C:qpi0} §S:09993(3C0C( @R

NS o] N C N ﬁ
@@Q@Q@%Gﬂ:@@pﬂm G?O('D%('DO’O)C\)G\

©)) (ﬁ(ﬁ@oooo:eooossmcﬁsgm(ﬁqusgom?m% 0?&?)5'8)500]?00
ogcqlgoeag[g)lﬂ&wé"cj sgooé@leo:qeéllwmgcﬁcﬁéﬂé :008: orcf’o%é

(o By c o¢ C o C o O C C N
(D@:@OGIC:(TBC(DO)O)G&D [9 ®8(Y)§ 3 GJ(DU)OQDQB gQE)LQI SQCTO)OOGCDC

@)8 SFO moogeao:sjmm?ooeq.o?,eo:qeéu

(0)

c o co ¢ e.. S c o¢ c < e.. ¢ < N
OOCB’JO?(D@ﬂC:ODG:?Q ODCD&PCGT.):DGDQC:(DG::?Q oocaoooqo:

ms?éqp:cr%o%éo%:mqé:o%ém coqjlssao%qééogé (%éog)ooo:qep_gu
Gwcﬁcocrg?orgo%eu?ogoocsgsgqj&qlézcge[gy)&ﬁ@éegeo:GQJ@E: -

Qéc%‘,:oé@mzc}é
2508 C\?rSeaooésH&S/ oooo$oggcp QP 2G00D033PCOV:0 ?OSQJOS
cqéce?.:oé s:ng(ﬁwméqu:
o} egeochmaaog(ﬁaa oo$ooscjorgooo/ egemé:éqgo/ cx?f)c§:o>ooc§[§[cxg(3[§§:
a%@[cgo ogé:ooéogé:oi/ oaogo%oﬁ’)(rgsoﬂ(ﬁe mm%egeo:eqme@m@é
sg@c;o: §[c\§/ e-:::oéc}egeo:c;qm eoé@é:
BocB§iedasqp 00523008
J o.%sséeanoog(f)oo 8é<73$:ooq5:0%§/ sfaeooocﬁ:sg(?@lo egeo:eqﬁe@[c\?égegeocf@é
mé:qp:o@ooo:e@o efaaoé@éooc(poeq:sgcpﬂ z::-ogdgooooé:qp: ooc(p)eq:sscp%’lmooéeoqﬁe
é&: eooqpeoqeéuq? / ocﬁogeq:saspﬂ/ ee::ocgéo@:cx;ﬁq?é:qp:asoéz
o?o?o%cﬁcfﬁ(ﬁeooom 8908$:e$e§q|o [§poo:ooo:[§8:eoaqpeoq$o
gegsaooa@lsdom ogcao:qep_gu
egeo:eqjgﬁéwogac%
éeay)o)oqllé/
cnfgo0s
Q ?$m$e@o§::ﬁmé 8@08$:ooqé:0%§/ :ncu%egeo:eqme[: Sécﬁ$:mqé:cf’e<§?c\%395
E)Leoooﬁéq](ﬁ?écx% ougoﬁeq:e$e§qp/ @eoo§c§afaeoooq§ ea:osseoooﬁs’aqg@lmgm
335@030§cf[§w0539 8@(7%$:3‘]§(780)’.) 39“1?@[‘”80609 &
ongaooScoo%mé@[: ooeS:qp: mmé:qp:sao:gé[g)ﬁ](ﬁqo]?




[z¢:

ol®
Ze)

2pS[0)g|05q(S:es | 8608850068 :03E NDASEEE0:6g]§ 336e0003260000530(0 @
£00565601680qP: oo/ £0gadOI008:q: 910300024
2005000509668000 05005905/ fefonc:eongpeoqeps.
f::-@é: egc@e@oé:eo:gé

BBgadecnmddeg | 8603§:006C:03¢ mapegeo:eq|ee] gS03ecSBSegeoiaqy
o:ergEop/ vl | smapiamogoSeaonodieg
00§CO§ 00N/ §|OPCOM05/ o C\)O’Sésﬁpa/ m%oos?](f)ooo/

0gpS:00¢ogS:angp:

oGegaoreqigqr:(g]
0S[Be:

egc@e@oé:eo:eﬁ

ogé:méogé:oplqp:oégm
s‘p:oécgmcﬁéqﬁc@oé:e{j
EEGOO(-{P:QOR(I)O:Q@&QII

M Gl kezet
C\?:(ﬁ):ncugooe?é.§5
200583 Eeproudqpe
0qCiqprogCengC:
q:03¢:60p5

C [N C
ooor.)o:oqc:oos?o/

SDG(%GCQQ)QSQP

ega@agé:aaogorgaao:a?:sao:

9§08 20000 C:eq:93E 10005

30




NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT

DEPARTMENT OF RURAL DEVELOPMENT

FORM 1: BANK RECEIPT VOUCHER

Voucher No. .................

Account Code Debit ....o.ovneieinei
Account Code Credit .....oovveninnin e

Prepared by Approved by
PAC.... SFO

31

Posted by
PAC...

From

Words



NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT
DEPARTMENT OF RURAL DEVELOPMENT

FORM 2: BANK PAYMENT VOUCHER
VOUCHET N O, oo e e e

Payee NAMe ...
Amount Paid. ...

BanK ACCOUNL. .. ..o

Expenditure

Account Code Amount
Type

Description

Total

Prepared by Checked by Approved by Posted by
PAC.... PAC.... SFO PAC...

32



Q||ch?o%o$c73§crsew3dS(}Ggeo:quﬁq?adgzcx?éq’pé:qp:

GGl cgogcou%@p%écﬁ&eﬁ aacrqjog[g)$e?39<°[>c°:ooé csoqlzgasoeocf:
@G@ésgemocﬁsge?.?cf: o%eaooéﬁcx?éc%qp:ogé qé:%:@ﬁé@é:seogo% Eloalt
gpcxaoq_)o% o%cﬁs‘ﬁ(ﬁeooocﬁéegq_p: Q@:eo:@é:@éoﬁlwéu egzc’ﬂof‘)ooo:ewo
BlLs5qp:§ eoq:graCemme0ERE cmy:0n5N033 30p5:4p:0:60l¢:0loc
6500 5600038305 66):a3(5C:0p5c§:05 6000680 035§ 056a0005)
g Q:360g|000:60:60lepdIemy: ncnd 0p5: (8¢ i 108 16g: 9|05 a0t 600
6 P33 3205:q:98 (B|:c6: 38305 66:8(8 ¢: 1000303054 56000050
egaao?:[g)l[§5:§§ sgoopé[g)[@é:cx?éc%oéqp:o% o°>éc73$:cocr3§®os?c°)og§ew3@
ooo:o']ooéu esawﬁohsa&quogé C\Ro?o% o%oggﬂcrgeooocﬁéego?ogeo:ﬁ

O N

390805 mcgrooeq:eno?éqagéa%@ﬁ cgéor'é:cx?f)@é:quo? em@ooo:oaéu

Q.o||oao?o§o3cﬁ§cﬁsooocﬁc}sgqp:o?dsso:[§5:
Gol @)éeoooéqsgaoé eq:mcﬁ@:gzm @Oﬁlzém:géﬁem
60y 30933 30p5: &1 000261 0NN YA5Ea0MEYEEOIMBYABY
G@DESGO:@S:@CQ;GSOOESUSGOSO’]G@QIICRO?O%(T%(TS%(YSGOO’JUS(?G%CXBO’SGO:?SS
at%[;)[cgoQoB (90-6) emé@g esgoogof]cx?ﬁeaooéqlcﬁqpm% @:8:@3908
seond goSqSc8mSalangs -
() ecq:gooe)/eoooogc;(rf)eogqp:?é Goq_lzgas?&?o%/ GO0DMDEIDIE0D
Qs 330:o.?:or%gpé:eo:@)zc\%saf)eoooo$oo§:qp:m:a%saéooo:qeé|
©)) eoquwaff)?g/ eooocrgeoygeo%sﬁmcapoeq: 200605005330:

3 0p5:¢) 20E0§:331c0:qepd!
(0) eoquggaff)?g/eoooﬁemgeogooé Gsooogézoocs%ooogqogé
oocn%mqé:or)og? gécx;ogooo:qeél (oooee@:ss@é ego?orgeozﬁ
330805030 C\%S@é&)é)

(20) Goqugos?éogg/eoooogedﬁeogegggooé [§L§053990

cQ. 9. _¢ C0Qs OF¢ Q Q 0 _CO
GO{I:C\)(DB:@&?QSBOR CD(DﬂO)G(D§:(DOC\)3908(D QR O?OO

On

3»

eoooqg(}eg ooeooooreéﬁor% mﬁ@&@q:o:%:qeéu
9Gu 3200050l () ¢ () soogcx?ﬁeeooéqjcﬁqp:eeooég(ﬁo:qcﬁé
mccpoeq:aoéemgeogoaé oio?a%ocﬁ(ﬁéﬁ(ﬁeooocﬁ(}egsaa%@cgocﬁ?@éaoéq
@Lar(ﬁsgaocf:eo{]:c0<73§:8:9mo§aoc§@éeoooéqsaaocfeq:co<73§:8:o§ooé 08

Géll

)]

33



QO O ¢CcO ¢

Gl C\?o?o%o?meﬂmeooocﬁ(}eg aaan%@[cgomogéqﬁooésg&ogé 6320050l

cx?éeeooéqlcﬁqp: eaooégtrgqeé -
() 8écﬁ$ze$e§qpoaé mgo%mo:é:qp:sgozcx?:o% @%méoéeao:
Qego?ogeo:q%gogcﬁ c;cgpcﬁcgoﬁga%m%e@oé:eooocﬁéeo:qeéu
GC\\;_p(f)(goo%egQo%eo:%éq%saogtﬁgé(ﬁ&mq&ﬁé@o%mé@qeél
(®) 843(3%:@0615:0%3039_5 macﬁmooé:qp:sao:d?:cr%mgeao:ej
oocs%egeo:que@mtﬁ@éaoéqeé@é@:sgaocf[ééooccg;oeq:sgq)ﬁsﬁ39
rpS[gIqIqRaserC(SaeRs)

(0) aaeoé[gaéoog;_weqzsgq)ﬁsﬁ agmé@[qjcﬁqu@:e@cﬁ
egape(onc:8§03(0Ca0c(8:  coqgpapSem mopdial 0oql:ad q§deg

0 co ¢ N < N Q e < N c..0Q
O?U)GJU)CQG@OC:GO:Q§S@OQ(D :)O:[é’):ODOD?ODOOO:GOD’JOOCDODOQC:Qa

OOCE;.)SIG&I

(@) oocagegeo:eqlﬁe@)mqp:ooqézeq:ogézcj ego?orgeo:ﬁqp:cﬁ?
sfaeogeogmog(uoooqc ogcch =Nk g;ooqegl

(c) egeo:eqmsg[:[g)loo(r]_) C\Ro?o?orcécf)ecj eooooﬁ@egg;orgoof;:ogé
eq:agé:eéo%écﬁ%:eq?e@qpogeo gqep_au

-] ||3aa'?:e@mew:eancgoqo%o%cﬁ%cﬁeooocﬁc}egqp:

GOl 6O gPIROPS/Eo0056MOe033303:03:0000 GE: 8N 6ny):gp3RO9d (B|:eq):
géo&%:ogé e}és@c\%cﬁ C\Ro?o%o%cﬁﬁ(ﬁeoooﬁécsg §eoq|ooo:eo:ﬁqp:c7%
33@)&?39033:{3:@)msaog(rgsggsgo)éeq:agqeé||8é08$:000(\> Lga?qﬁo%E
ogclgpdecoacemsocy  ongpoee:sRCapBoegggaElopd  eogpaRoe
8/e00n0d  cmdecBeqfacearn ec?ooS?ogssog(rS oocﬁcaooéago:%éeé
WaD030305§ 056000050653 026: 65 0N 301803 (6058C §§8603§:3285:0005
ooc(ggoeq:sgo%qéém (99-9) ej)sgd?:e@lqeoo GO o%cﬁéﬁcﬁeooomoeg

006182?030)632(7?)[;)'_0861@&(‘”

oTcll §§®é8é(3$:mm@:a§:éﬂ$ ogé G(Ql:g’)S?(SQBOOD/GG)OOSGm’SGO%
ooé 3902'3:@@[61@03:@030 C\ﬁo?o%orc?’ ?L]O'Seooocﬁc'}egqpm% §é:m§:m§§
2fo0pos gpsie0diqpigolg¢ aeobi(gRCanpdn

(m) C\Eocesr meomﬁ§c[§)l@508 1038 9390305 (ogé:o%glwoqp:l

ecoocooammqwoqp |39<L>ooé qps |®03é0§3908 )

(®) moocﬂo)eooc? C\?o&? 3390 Gc?ocrc)?og @o% 3l ssaocf:[écfooé

3!
34



©) e§ocﬁ§§8écﬁ$:mmog§ ooé:ogcc::seo?:@mcn (cscr:ﬂ:g)o%
GOOO(TSQ@:G:DO o%eu?org 8éc8$:c980$:§q|o:390305 qé:g')?
GONOIEIEIN)  PYAFegqPisE  GEiogeN 30b:(ojgqpia?
mqé:eq:ogé:go%ooé:ooé@ @éaaaeo?o%o?o%eo%@ooqeéu

ol ey goe?o?ooo)?ﬂ o>é00§ m@oooeaoocgooe ec?omac} .?oogc

G(Y.?J 803%00?O)/GCDO(DG(DO@OOOD@C\RCI?O?UB(TDGJOOGCDO(DOG%?CC\?OG@OC%C

{3000 a c@0:60: S’B@CS’B@C&E ®6.~)OO§ C\'L)OC§ %)G{P O?
coq: g3 O9glG):03:0005 ar:8ogj0dgagigudsoiqupds
SOII ODG('Dé @OUSOgé 8 GO{I 8’.)3%00?0)/6(1)’3(786(7)’38(703&)80 sgooé@looo:

eooocx?oo? cx?oq?é 1qps o%q?m§oemcam§8éc3$:q380$:§q|ozz?éooorgan%é
commoipolespimsirofosapigonyifessnndisgind Boqproimatile
%@mém:@:tﬁqéméq@éu
QIL o°>é08$:80503§:cj c@e@oé:eo:sgaéﬁogé 8é(8$:3908(f) ooSo]gooo:[g):
sgoéze@[qeoa:em ogé:qp:dqﬁ%’le@o]cn emﬁcﬂs&;aoéeﬂom% 098@9005
Q95 -
() eoqj::gx;%f)o? 8/@00005@0)5@0305§5§: o']oéeeooéacﬁej
sgoéze[g)lqeoa:eoaoogé:qp:sﬁ sge%[:agm.:?é sgeqsgogorgoﬁ
3905@03®o§eaozq$ mcﬁq§ogé: qugorgeoooorg%ﬁ [g)lcx?éqeé|
(®) eqogcrsooo:eooo coagqgogé:qp:cr%ocﬁ%a}mé equﬁgqu:o%
%299:(0|9)0>4 §: 03059105 q0p0!
(0) eoquggaff)?g/eoooﬁemgeogooé wé:ogé:eﬂo:cﬁ? 8é08$:
o%eo?org et?oéogéeaooéaogeé gé()gc%:qp:ogé ma?:@lf%&ﬁsgogm
c@@[wée.?spogé 08$::>3§:ooo:§@5: 3%@0?05 espé:suqc?
e@:@o%qeéu eq:gaseﬁogo%/eoooogecngeogeﬁ a@:@orgqlcﬁeﬂo:o?
ej)orSooézooéooozqaél
(20) saoéze[g)meoo:eoy) wcﬁq%ogé:qp:o% Gepéqueﬁ aﬁ’g:[gsorgeé
ac%o']oo Gspézadaé:ogé:qp:sﬁ sgeqsgogcﬁl eepé:eqlzl OOSQROPLc?Cf)
enquggs%f)?g/eoooﬁemgeo%? espé:qegmﬁéqﬁﬁo%cﬁgogmézmé
q$ooc§eqﬁeoao?or§oo§:[§[@ooo:ﬁq@éu@gmﬁéqﬁg@@mqp:o?orgeoz
qeé@é@:ocﬁ%%.?éespézs?_|0ﬁ§o§§:cx°?:§cocﬁ?05eq:o§:ooo:q@gﬂ
(c) espé:slegqp:or% ooq(ﬁsaogézenqugn%ﬁ@ 8 /ccon0dSeodeode
wcs%mqé:o%saﬁ%ooo:qaéllegwééﬁ@o&?é:cr%ogézaoé:ejc%éo@ooo:
qeéu

o]

N

N

o]

35



NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT
DEPARTMENT OF RURAL DEVELOPMENT

FORM 3: BLOCK GRANT DISBURSEMENT REQUEST

Township Name.......oooiiiiiii Village Tract Name
Date Training Completed
Number of villages in this Village Tract ............... Confirmation that all VPSC established:

Y/N Bank Account Details:

Name of the Account
Account No
Name of the Bank
Address of the Bank

(Attach: Copy of Sub-Project Grant Agreement)

Head of FSC Head of VTPSC

Signature & date Signature & date

36



(For DRD use)

Certified by DRD Certified by DRD Union Certified payment made by

Township Project Manager DRD Senior Finance Officer
Signature & date Signature & date Signature & date
Date disbursed:

37



NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT
DEPARTMENT OF RURAL DEVELOPMENT

FORM 4: BLOCK GRANT REGISTER

Reference

Date

No.

Township

Village
Tract

Amount
Approved

Amount
Disbursed

Date
Disbursed

BPV*
Reference

* BPV (Bank Payment Voucher)
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT

DEPARTMENT OF RURAL DEVELOPMENT

FORM 5: CONTRACT REGISTER

Name of
SUPPHET/CONETACLOT. . ...t et
Address
Date of CONLACT. .ot Contract No.
Contract
A OUNL . . e
World Bank NOL Required Yes/No
Date NOL
RECEIVEA. ..o
Date Started Date
Completed..........cooooeiiiiiiiii
General Ledger Account
Reference Invoi Pr P t Ad
o nvoice ogress Payments vance Retention | GL
Description | Amount Contract Payment | 3 Post
Date | No. 1 Date Amount4 2
Balance

1 Invoice amount by supplier/contractor before deduction of advance payment and/or retention.

2Deduction to recover advance payment.
3Deduction for retention as per contract.
4Net Payment to supplier/contractor after deductions.
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT

DEPARTMENT OF RURAL DEVELOPMENT

FORM 6: CASH ADVANCE REQUEST

CARNo................
Date .....................
Name of
Requestor Position
Purpose of Advance
Duration of Activity & Completion Date
Amount of Advance
Amount of Advance in words
Details of Expenses: Refer to the Cost Estimate Form.
Applicant Checked by Approved by

PAC SFO

Note: A completed Cost Estimate Form needs to be attached to this Cash Advance Request

Form.
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT
DEPARTMENT OF RURAL DEVELOPMENT

FORM 7: SETTELING OF CASH ADVANCE

SCANO. ...cooiiiiiiii

1 Amount Advanced
Date ................ CARNo........oeeee BPVNoO.......ooo
2 Actual Expenses (Attach copies of invoices)
Invoice . .
Date No Description Cost Estimate at Request | Actual Amount

If total in 1 > total in 2: Amount
3 to be returned

If total in 1 > total in 2: Amount to be reimbursed

4 to recipient
Recipient Checked by Approved by
PAC SFO
Note:
1. Bank Receipt Voucher No. (for amount in 3)
ii. Bank payment Voucher No. (for amount in 4)
iii. Significant variances and expenses not previously approved must be explainedand approved by

the respective chiefs before the settlement/liquidation is finalized by the FMU.
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT
DEPARTMENT OF RURAL DEVELOPMENT

FORM 8: CASH ADVANCE REGISTER

Name of Date taken Liquidated Settle
No.| Date reference No. Description Amount Actual Cost Deficit Excess
person Advance Amount Date
1 Opening Balance -
2
Total settle
Advance Total - -
amount
Advance Balance -

56



o i wsm:o?:cgc@:s%éqx\?aa}:q?aq,é:qu

QN sgeoozo?:ege@:géql(ﬁmog?ooé §p_3:o'|:csoaoo)§’103qp:cso:csq|[§ézaaogog
Ggo?oggémmoﬁoﬁmogt%:m egoao:@éo%éeaooéooo:em 8éog$:q.§c‘;_)egomm
[595ooéusaeoa:o{>:ege@:cﬁ@éeoooéogmq&esé:eﬁ: (Union Accounts Office) <§<§
@HQS sgogzogzﬁmqé:sraé:eh:qp:og&ﬁéeaooéooo:%’moap_g—

() [0pSea0néeq:-{o§e0mSeg,000,000/-(0q500600§:0303) §eon
gaeoa:o%:egoeom(ﬁ(ﬁéeaooéooo:q@:egeo:eqlﬁooogqgoaéqﬁJOO,
ooc>/—((q|5§0308$:o%o%)oocrgeccéeoqcﬂu

(9) @é§<ﬁ/o$5:93m@:- Es%eooqlf)eggoo,<><><>/—(crqj8c’]::38$:0803)§°16030
saeoozo%:egoeoma%o%éeaooéooo:q@:egeo:eqmooo%qo%oaéd{lﬁooo,
ooo/—((q|503503$:0303)00(5@(%@@6101||

sgw(ﬁoqmﬁoao%antﬁqumzssaocf@;émc&gaeqzsecpé’lsﬁ eooocr%éqjcﬁsgeoﬁrﬁ

ooésjgécr3$:sqscjcrgooo(PD)cfssooé@leo:oaé||

2 J-ol 08$:03§:Gmécipcﬁ[§5:
el @em:o?:ego&%:ogézeméecjpog[é&(r% ageoo:d?:c;ge@:eoog;om: o%f:esooccz
q$m<>$§eoao egmqé:eq:m:@w@é:an%éspsgqgﬁooo(i@:d% oooc>$eo:398qep_5u
S:éeoaggosgo:eoo?aorgﬁ egmqé:at%éqaa@gémcmcﬁeoao sgqaﬁoaocgjé oéeepo%
@éﬂ@éeao:%cgoaé: cx"g@lo%orgqqeme§spog§ 08$:08§:ooo:§qeéu
() @éecooéoecq:mcﬁ@:&s’n:- Sécﬁc%:ooq&d%é (PAC)ODé 326203 09:
ego:oqé:o)os?808$:£52@5:§§@ew:0§:egeo:eqjﬁqp:eaooégcﬁ@é:sg
ogcﬁmo%’paéu
(9) @é§c5/035:63m@:30ﬂ:mc73/§:8:sh:- oc%ooé:ooo%@:srao:@éc?(ﬁ/
0935:e:3w@:éa:efmc>$eo:ag5qeéllgé(3$:ogé@qﬁugoq%oooof?‘eo:

CrC. o < C N ° o¢cC O¢ N
@O@C:@(Xy):QGQ)OUJCAIPOGQSO§(X)82OD&SQGOD:O?:G%(X):?:ODGﬁ&RG@O)q

o]

(o) [§ ‘?‘DGOQI c\)oo/§ :S: "B - 0§006: ooo°>e 3 @ §ooeoqj :00059:8::0

O)OO§GO 3’30618&"0)9(7)§ 088 O.P(S G@OC@O’DG].§ U)OO%GO 398@0
@C SQGODOUDC(_Y;,‘)OGG]. ()§®§ é 32620: Q? G@OCG%&B% OS(S ORG@O%GI
O']II

57



9J-J ||338m08$:q||_5ﬁqp:

QG @éeméqeq:mcﬁ/@:&goﬁpogé aacsaazof?:egeo:eqmqp:seogog 8éc>8$:
e$e§cuo§§§@leo:%éoop_g||[§é§05/035:esoo@:.?é[c_ogﬁcﬁéa:qp:ogéegeo:eqmqp:
ogéooorgac%éepecq:a)(ﬁ@:o%:?s’a@:sgcﬁ(o%e(f?o%)

OSZ@02Q)O’S?O’SCI)O:GQ)OGQGP%??(%[g)I_GOZ%CQIODéII

()

()

(0)

(20)
(c)

(@)

mew:o@:egeo:eqmqp:cﬁ) s'aooé[g)pﬁcﬁ mqé:sgé‘:ac%&psfaqaﬁ
U%E:Jo 390350’)0()$q|0:03:[§o:8§eoooo:q9éu
egeo:eqﬁqua%@mé@lOR?é o:oqé:seé:an%éqo @cpﬁoﬁ@o: 39cx?(°>
oooo$q|o: 03:[§o:o°>§c;oooo:qeéu

samé@lqldgqp:?cc;egeo:eqmqp:cﬁ eq:ogé:9o§oo§:o:5q$3;ogo§
o")oooggwgql(rgc"eéqp:d% sgoéz[glqeéu
sgeoo:oi?:egmq&ms?ﬁcfge%oémqézengogqeéu
C\)o)émcp$ar;>:§]$§ sseoo:oézegmq&sgqmcﬁ(qﬁ?é 399$m<730q|$
eﬂo:mq&(ﬁ)cﬁ@o@&qp:cﬁ @éeméqew:mcﬁ/@:&sﬁ: (o%eo?og)
@é@(ﬁ/o%&rasoo@:ﬁ]:(o%eo?og) @ﬁoggéo%%:ooqé:cﬁé? eaooéao%
qeéu

RB[0E[B|0oE805c0n:[5S:6§0d  egrondogseqogndeomadua:ad
sgeoo:oézegmq&ms?émagqc;?é @@:%mcﬁoql%mqé:cr%ﬁé@é:
qp:cr%ogz[%):[;)éocxa?élcﬁ? m591m§é1<>§eq3cﬁoéem:[§8:eﬂo:@[cx?éq
eéueéwéor;x\éqlcﬁqp:ﬁear%ﬂézmézejsggqéémégqeé||

OJ-Qllsacoa:a'?:Ggsaa'?:[(:)l[ééz

Q9! 33@:)3:0.'?:@(30% @Gq:GOT@G@@G§%3?§ sseoo:oézmglogqp:eo:%éq$ 3200
@l ooéu@o%%éoog_l egeo:eqlﬁqp:or% qjcrgcocﬁg;og@éooo eo:eqjqeéu o%eoa%coé:
GO:GQJQG&?O)%OSOQ’JGDOD@C qcﬁmoSgaoS[goéeozquq$eageoﬂgo']m sgew:o;?:egc?g

mo?:@[qeé||Gsao(73<ﬂo§ooésaeoa:o%:eg%o%:@@é:a%éepeomqp:@éooé||

()
(3)
(0)
(20)

c, 0 C C ¢c o¢ ¢ C o
000D (AQOVROY) EEDEOYICMVIECOICOIN|
él]:saaézsaeaooéogé:qulmeq:cﬁsolowl
° cC o0oCc O¢ [N C
sa:@l@cmc?:ooe:@c:?q
@@ozsgeogeogsgew:d’?:o%ogqp:n

58



OJ -(/‘IIGBGOD:Q.?:GSQOG].&:QCEC\?OS 88:

aGi [opSeconie-

@G@:O@:Ggaaogcﬁﬁlméegemézécgo(ﬁ eq:ooo:@wqeéu @looéegeoooé:é
spogé sraeoa:o%:egssogcﬁsamé@mcﬁeo%@ooo:@: chﬁ&}éegeo:eqlﬁqp:saogcﬁ
@mé@laasgspﬁoécﬁf)ﬁooo:emmméeméoqﬁqeéllq&?egquo% wca%mqé:?
oceo%o]?qeéu

ool @é‘?(ﬁ?éoﬁézcsm@:cﬁ:-
sgeoozoézegsaogcﬁ@[méegemé:écgoﬁeq:m:@wqeé||@loocczegeoooc°::ésp
03539603:0;?:egaaogogsgooé@[qjogewg@@:ego‘%éécf:egeo:eqmqp:sgogdgsamé
[E)lalalsgqaeioécg&leooo:eooomooo%eméo]golqeé||q$c?egqp:d$@é§05§c§o$5:esoo
@:ooca%mqé:?o?o%%qeéu

w1 [Blgo5q:-
sgeoo:oi}:egsgogcﬁ@[ooéegeoooé:écgoopeeq:ooo:@queéu@[ooéegeooo&ésp
ogésseoa:of?:egssogcrgagooé@[ancﬁe@fg[g)oooz@):Gg(ﬁ)ééé@gemeenﬁeﬂo:ssogcﬁsfa
ooé@paagcpﬁoéa%ﬁooo:eoaomooo%eooéoflﬁqeé||q$c§egqp:cﬁ>@ﬁogmcugm
qC:900030pq0R0

OJ-glmca):a'?:cgeo:eql[é&
() ¢qc:elgen(ad) egeo20E:80g00E(anolm 6gM3CEL056000
oooo$ésasp§gasaea):o%:egeo:eqme@mooo%emé@éaoéqeéu
(9) 33@:)3:of?:egeo:eqme@o:oqp:a%saoéc\%(ﬁ%o']oof)ooo:qeén
(0) egeo:eqjﬁe@[c\?f)g@)éeoooé?Gd{l:mcﬁlﬁzgzgoc?(sh:sm@) |@é§cﬁ§cf
o%é:esoo@:sh: (3%) Lgﬁcﬁé’a:? Ggeozeqmsaogcﬁsamé@[cso:%éem
sgepé’lg;sgeoa:of?:egeo:eqme@mqp:o%samé@leo:qeéu
(0) saoop_g[glooo:eooo sgeoazof?:egeo:eqlﬁcs@mqpm% F2GA0I0D:GE
o?orgeo:eﬁ moo$§eoaoego%§oé[§$§eo:qaéu e@mqlo:§é: 33600003 000:
oogorgooooézqo:cr%§§@§eo:eqjﬁe§e®q$ﬂ8:@:u?oésS(Séﬁ(yS%ﬁqeéu
(c) Ggemézéﬁqucféo?orgeozoaéageﬁl Ggm(ﬁéqﬁo%)egmcﬁéqﬁe@oé:
e@)mogécoc&?orgeq:o%:qeéu
(o) o§e§0(ﬁegc7%§?sgem:of?:egooqf::ms?ﬁogé saeoozogogsasucﬁsacoog
qp:or% eq:ogé:qeén
(0) saeoozo;?:egchc::ms?ﬁogéegogéz/ego?og@lo?éoaéqp:o% 326008
80539qo§39coc5qp:905030:q§ egogé:ego?org@la?éooéqcﬁgl 396@05:

59



6P e@mqé&?$:q|cﬁsg§or§| o?orc)oRGg (aogeo?orS) 335.§egoeocuo§cf:
coorgoqlc%egqp: ew%@qeén

(@) sgc;oo:o;?:egco:csqme@mqp:cﬁ F>C000DIZCOD: maogmméqu:§§
cclep) mesa%cﬁ%oqorgo)éoo&j @)éeoooéqsgaoéogé PAC, [5)9_3@05/
cr%é:esoa@:.?é: @L§ogsaao§og§egcr%é? sgeoa:o;?:egeo:eqm(%éogé or;)ooo:
qeéu

(q) a%:w%o%@tméegqp:(r% sgeoa:oézegej) o?orgeo:oapésgsﬂ
@[ooéegoeomcﬁ) sgeoo:o:?:ego:oqé:magﬁogémqé:eq:agé:@:@[méeg
905(?035ms?ﬁogéeq:?ogqeéuagpogo:%? agc_i;%sgeoa:o?:o)?logcodgéqﬁﬁ
Boogqp:oniBy  o808oSBlorSegBsconsqSicodioopdmsl  [Bcopd
aaééegeﬂo:or% @em:o@:egmqé:m:a?éogé o<°:ego>oq5:eq:agc°::qeé
(2Ge0p03) (0Bjo>Sagooasiglopgmecncedosqpiay af:ogoropa: (g3eops
o?ogeo:cj sgeoo:d'?:egmqézoos?ﬁogé sgogcﬁmqézeq:og&qeéu@[ooéeg
?ogc?méms?ﬁogémé:mq&ﬂé:mézﬁeﬂo:@[cpﬁqeéu

o J-Biaacon:od:egenql:{o§copd(spdoné:(aé:
() sgeoo:oézegcoogcqﬁ,a)é sgqp:ac"?:ooorgg;orgeo:ooo:ooé cm?@:
@[oocc:oc?org%ooo:egsﬁ 9 ¢ ) Qa%ago8ecqp§p_5:a30:oaésga']o$&
@em:o@:eg@%lmé@émé:q@éu
(9) @ew:oézeg@$mé@§m5:q$saog(ﬁ G@Oé:é@é:ﬁ% @éeoooéq/
@)é§cﬁ§§o%ézesw@:/[§L§cﬁ§]:qp:gpgeoa:o%:ego%é?eaooégcﬁqeén
©) 33@03:0."3:@(300615:o)ogeao:sﬁooooc%ﬁopﬁ? sgeoo:oézeg@$mp§@éogéz
q$3aogc73 mo%cq:%ego:o%eeo:@é:§§ mcﬁegeo:que@m@éaoé@é:qucﬁ
eaooégorgqeé||ooar3<;geo:eq|ﬁe[§mqucr%@éeooocc:?e(ql:coog/[%:8:80§eﬁ:§
SFO §§[§L§05€D:qp:ogc°: 03:[§o:w03903m:eoaoe$e§qp§®5eao:qep_gu
() omcdegeoreqeonqpich oopSG3aSioee wooeSB BicoeS
@éooé:qeéegsgogcﬁ qlcﬁmcﬁg;ogooogemé[g)éaoéqeéu (sgooé[g)[ooo:
Eevalele o?orgeo:ﬁqp:eﬁ Qqeoqézoeocno@é;eoao)
(c) PAC/AAooéooqrcé ql(ﬁmcﬁ?og@éego?ogoiej Ggmcﬁéqﬁﬁe@m
o?orgeo:qeénsaeoo:of?:egmqé:ma?éogéqﬁooéegoeomcﬁ mqé:eq:ogé:
9o

60



(o) @G&:O@:Gg@$mé@ém5:ﬁa$&p ooc:rgegeo:eqjﬁe@mqp:(ﬁ?
s%oo:o?:ego?p@qp:oacﬁa%&p aaeogeogmcﬁqpmq&qp:o% @oqé:
Gq:ogéz spogésaa?:@meéu

OJ-q||saeoo:o§:38mq5:mq§:o$<73é[§§:
(m) coorﬁo%é: sfaeoo:o;?:egooqé:ssqmcf)q%d%eqog(ﬁemo&ioaooo:em
L3033 9§0305p5(8C:qP: Gl 0pS oL Iag a3 002: 60009 03026:0F
cowécooﬁqcﬁor%é:sq:mo:@lo?qeén
(®) @em:o@:egcﬁéoaé eq:m:eqogﬁemocﬁc&q%mo%ﬁ@: Ggo00:
GSIO’O)(YSG(DOOSOLR@CQZZU% PAC o%mew:o?:egcr%éefecgmo@éﬁqeén
(0) gﬁegeqogogemﬁ%ooo:em?ogooézcﬁ sgeoo:oézegmqézms?éﬁ
QO30 §EOFRBORS!
(@) eqog(rgemocﬁ%ooo:eoooegmcﬁmﬁ‘?é sgeoo:of?:egmq&msf&?
Qo037 §89(030:0p0NPIRRYIINOTH  §06:05630:qP:qIa>YYC: (9|08
o°>écr3$:31§jcr§ooo(o%eugo%) @é@u&ﬁ&?é:mm@:@é@mcﬁsﬁ:qp:?ooorse%é
cpaa@:aacﬁqp:oéooé@qepén
(c) FSO ooéeﬁ:qjlég;o%ooézmo%@:m: Gcapéooacc: egcocﬁ(qﬁeqogog
emocrgua[gé:cr%eaooégogsﬁog::@o:omo:%eo:sgéqeé||e<3pc°:ooa§egcocrgcq$
eqogcﬁemocﬁua@é:o%awé:ac‘?:ooo%cucpﬁjémog@,éeaooégogqeéu
(@) 33@m:0§:@g@>$mé@émé:@é:3@08cﬁ saecﬁo%ngsgeoazof?:eg
AR05R(aCqpi(o|opoqep®(oc  meiohiegaily  comssyiqjzopSarpd:
33@:)3:of?:ego%(ﬁé@&qu@la?aqeé@og@: oooo:%ésgcpﬁcf ®o°>eao:sj
@mé@)leo:qeén
(90) mqléago%qéémqp:ogé sgew:oézeg()%cﬁéﬂézoofm?é egco(ﬁ(rﬂ%
qug(rgemooguaooo:em?orgm&qp:o% sgeoozaézegmqézoos?&}é:ssog

(%éo@ooo:qeéu

61



NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT
DEPARTMENT OF RURAL DEVELOPMENT

FORM 9: PETTY CASH BOOK

For the Month of .......c.cccceuvenviniinnnee.
Vouch
Date | Description Nzuc o Debit Credit Balance
Prepared by Checked by Approved by
PAC.... PAC.... SFO

62



NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT
DEPARTMENT OF RURAL DEVELOPMENT

FORM 10 PETY CASH PAYMENT VOUCHER

Voucher No......ccceeeueennnnee.
Date...coouveieiiiiiiiiiiniiinenen,
Description Account Code Amount
Prepared by Checked by Approved by Posted by
PAC.... PAC.... SFO PAC.....

I confirm receipt of the above total amount of cash

Signed by

Date
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT
DEPARTMENT OF RURAL DEVELOPMENT

FORM 11: PETTY CASH RECIEPT VOUCHER

Cash Received From

Prepared by Checked by Approved by Posted by
PAC.... PAC.... SFO PAC.....
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT
DEPARTMENT OF RURAL DEVELOPMENT

FORM 12 PETTY CASH REPLENISHMENT REQUEST

Petty Cash

Balance in Petty Cash Box as
Replenishment

Prepared by Checked by Approved by

PAC...... PAC.... SFO

Bank Payment Voucher No.

Date

Cash Received by

Date
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT
DEPARTMENT OF RURAL DEVELOPMENT

FORM 13: CASH COUNT SHEET

3\« IO
Date......coouveninnnnns
Currency Coin/Note Denomination Quantity | Amount
Kyat Note 1
5
10
25
50
100
200
500
1000
5000
10000
Total Notes
Total in Cash Box
Cash Counted by Cash Count Observed by Approved by
Petty Cash Custodian SFO
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT

DEPARTMENT OF RURAL DEVELOPMENT

FORM 14: PETTY CASH RECONCILIATION

Date.........cooveninnnn.

Petty Cash Book Balance
Cash Count Sheet Balance
Difference af any)
Reason for
D)1 {515 1 o PP PPN
Prepared by Checked by Approved by

PAC.... PAC... SFO
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT

FORM 15: STATEMENT OF EXPENDITURE (SOE)

Payments made during the period from to Date:
Application No.:
For expenditures against the contracts not subject to the Bank Prior Review IDA  Grant/Credit
No.:
SOE No.:
1 2 3 4 5 6 7 8 9
Item No. Category | Currency and | Currency and | Eligible % | Amount | Currency and | Exchange Remarks
No. (**) | Total Amount | Total Amount | from Legal | Eligible | Amount Paid | Rate (Col. 7
of Contract of  Invoice | Agreement | for from divided by
Covered by Financing | Designated Col. 6)
Application @4x5) Account aGf
Applicable)
TOTALS
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Supporting documents for this SOE retained at

(insert location)

(*) A separate SOE form should be used for retroactive financing

(**) Items should be grouped by category; or alternatively, a separate SOE form may be used for each category
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT

PROJECT

DEPARTMENT OF RURAL DEVELOPMENT

FORM 16: WITHDRAWAL APPLICATIONS REGISTER

Bank  Account Amount Amount Paid | Amount Paid
.. Date ) ) Remarks
Application No. Applied MMK | MMK in USD
Prepared by Checked by Approved by
PAC PAC SFO
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT
FORM 17: DESIGNATED ACCOUNT RECONCILIATION STATEMENT
DESIGNATED ACCOUNT RECONCILIATION STATEMENT(In currency of the DA)

LOAN/CREDIT/PPF/COFINANCIER NUMBER
ACCOUNT NUMBER WITH (BANK)

1. TOTAL ADVANCED BY WORLD BANK (OR COFINANCIER) $

2 LESS: TOTAL AMOUNT RECOVERED BY WORLD BANK - $

3. EQUALS PRESENT OUTSTANDING AMOUNT ADVANCED TO
THE SPECIAL ACCOUNT (NUMBER 1 LESS NUMBER 2) = $

4.  BALANCE OF SPECIAL ACCOUNT PER ATTACHED BANK
STATEMENT AS OF DATE $

5. PLUS: TOTAL AMOUNT CLAIMED IN THIS
APPLICATION NO. + 3

6. PLUS: TOTAL AMOUNT WITHDRAWN AND NOT YET CLAIMED
REASON: + 3

7. PLUS: AMOUNTS CLAIMED IN PREVIOUS APPLICATIONS
NOT YET CREDITED AT DATE OF BANK STATEMENTS

APPLICATION NO. AMOUNT *
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SUBTOTAL OF PREVIOUS

APPLICATIONS NOT YET CREDITED + §
8. MINUS: INTEREST EARNED - $
s
9. TOTAL ADVANCE ACCOUNTED FOR (NO. 4 THROUGH NO. 9) = $

10. EXPLANATION OF ANY DIFFERENCE BETWEEN THE TOTALS APPEARING
ON LINES 3 AND 9:

11. DATE: SIGNATURE:

TITLE:
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT

FORM 18: PROJECT BALANCE SHEET
Date Report: ..coeeeveeeeeenennnnene.

Description

ASSETS AND PROJECT EXPENDITURE
Cash

Bank

Advances

Total Assets

PROJECT EXPENDITURES
Component 1: Community Block Grants

Component 2: Facilitation & Capacity Development

Component 3: Knowledge & Learning

Component 4: Implementation Support

Component 5: Emergency Contingency Response

Total Project Expenditure

TOTAL ASSETS AND PROJECT EXPENDITURE

FUND

Funds from the Government of Myanmar
Funds from IDA H814-MM

Funds from IDA 5687-MM

Government of
Myanmar

IDA Grant

IDA Credit

Italian
Development
Cooperation

Total in




Funds Received from the Italian

Development

Cooperation

TOTAL FUNDS

Approved by

Certified by

Prepared by

Project Manager

Senior Finance Officer

Accountant
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT

FORM 19: STATEMENT OF SOURCES AND USES OF FUNDS

Quarter ended ................
_ Actual Budget Variance PAD
Current Year to date Cumulative to | Current Current vear Current Current vear Life of
- uarter — | date uarter =LY uarter =Y Project
Receipts i i i i i i i i
IDA Grant

- DA - A A/c for Block Grants

- DA - B A/c for Other
Components

- DA - C A/c for Other
Components

- Direct Payments by IDA Grant

Funds Received from IDA Credit

- DA - D A/c for Block Grants

- DA - E A/c for Other
Components

- DA - F A/c for Other
Components

Total receipts

Expenditure by project

component

Component 1: Community Block

Grants

Component 2: Facilitation and

Capacity Development
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) Actual Budget Variance PAD

Current Year to date Cumulative to | Current Current vear Current Current vear Life of
- Quarter - date uarter UL YeR uarter e yeat Project
Component 3: Knowledge and
Component 4: Implementation
Support i i i i i i i .
Component 5: Contingency

Emergency Response

Total payments

Excess/(deficit) receipts over
payments ) ) ) ) ) ) ) ]
Opening funds balance

Cash at Bank - Government of
Myanmar

Cash at Bank - IDA Grant

-DA-AAlc

-DA-B Alc

-DA-CA/c

Cash at Bank - IDA Credit

-DA-D Alc

-DA-EA/c

-DA-FA/c

Cash at Bank -
Development Cooperation

Ttalian

Advances

Advances - Government of

Myanmar
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) Actual Budget Variance PAD
Current Year to dat Cumulative to | Current C ¢ Current C ) Life of
- ear to date urrent year | urrent year

} Quarter date uarter uarter Project

Petty Cash - IDA Grant

Petty Cash - IDA Credit

Petty Cash - Italian Development
Cooperation

Total opening funds balance

Closing funds balance

Represented by:

Cash at Bank-Government of
Myanmar

Cash at Bank - IDA Grant

-DA-AAlc

-DA-B Alc

-DA-CA/c

Cash at Bank - IDA Credit

-DA-D Alc

-DA-EA/lc

-DA-FA/c

Cash at Bank -
Development Cooperation

Ttalian

Advances

Advances - Government of

Myanmar

Advances - IDA Grant

Advances - IDA Credit
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) Actual Budget Variance PAD
Current Year to dat Cumulative to | Current C ¢ Current C ) Life of
- ear to date urrent year | urrent year

} Quarter date uarter uarter Project

Advances - Italian Development
Cooperation

Petty Cash

Petty Cash - Government of
Myanmar

Petty Cash - IDA Grant

Petty cash- IDA Credit

Petty cash- Italian Development
Cooperation

Total

_Check (all should zero)
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT

FORM 20: USES OF FUNDS BY PROJECT COMPONENT AND LOCATIONS

Quarter ended ................

Townships

Component 1: Community Block Grants

Expenditure
Number of Village tracts
Number of Sub Projects

Subtotal

Component 2: Facilitation & Capacity Development
2.10

2.20

Subtotal

Component 3: Knowledge & learning
3.10

3.20

Subtotal

Component 4: Implementation Support
4.10
Subtotal

84




NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT

FORM 21: STATEMENT OF USES OF FUNDS BY EXPENDITURE CATEGORIES

Quarter ended ................
. Actual Budget Variance PAD
Current Year to | Cumulative Current Current Current Current Life of
uarter date to date Quarter year uarter year Project

Expenditure by expenditure categories

(1) Community Block Grants
under Part A of the Project

- Government of Myanmar

- IDA Grant

- IDA Credit

- Italian Development

Cooperation

(2)Goods

- Government of Myanmar

- IDA Grant

- IDA Credit

- Italian Development

Cooperation

(3) Consulting Fees

- Government of Myanmar

- IDA Grant

- IDA Credit

- Italian Development

Cooperation

(4) Training & Workshops
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- Government of Myanmar

- IDA Grant

- IDA Credit

- Italian Development
Cooperation

(5) Incremental Operating Costs

- Government of Myanmar

- IDA Grant

- IDA Credit

- Ttalian Development
Cooperation

Total Expenditure
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NATIONAL COMMUNITY DRIVEN DEVELOPEMNT PROJECT

FORM 22: PROCUREMENT MONITORING REPORT* GOODS

(Prior Review Contracts)
Quarter ended
Selecti Am
Contra ou Amoun
) on Contract ) . | Contract | Contra | nt
Disbursement ct . . | Name of | Nationali ) t
Cateso Numbe Descripti Supplier ) Currenc | ct Invoic Paid Balance | Payment
gory Method . on PP Y y Value |ed to date
*) to date
Descrintio Referenc
Y Method | e
o |n
No.
Prepared by: Certified by: Approved by:
Procurement Procurement Project
Staff Officer Manager
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NATIONAL COMMUNITY DRIVEN DEVELOPEMNT PROJECT

FORM 23: PROCUREMENT MONITORING“ GOODS
(Post Review Contracts)

Quarter ended
Disbursement ] Amoun | Amou

Selectio | Contra Payment
Category Contract ) . | Contract | Contra |t nt

n ct . .. | Name of | Nationalit ) )

Method b Descripti Supoli Currenc | ct Invoice | Paid Balance Referen

Descripti etho Num on upplier y y Value d to MethO
No on (*) er d ce
to date | date No.

Prepared by: Certified by: Approved by:

Procurement Staff

Procurement Officer

88

Project Manager




NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT

FORM 24: PROCUREMENT MONITORING FORM “CONSULTANTS

(Prior Review Contracts)
Quarter ended
Disbursement | Selecti Amoun
Contra Payment
Category on Contract ) ) Contrac |t Amount
ct . . | Name of | Nationali | Contract . .
N | Descripti Numbe Descripti Supplier ) Currenc t Invoice | Paid Balance Metho Referen
P Method on PP y y Value |d to date d ce
r
o |on ™ to date No.
Prepared by: Certified by: Approved by:

Procurement Staff Procurement Officer Project Manager
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT

FORM 25: PROCUREMENT MONITORING REPORT “ CONSULTANTS

(Post Review Contracts)
Quarter ended
Disbursement Sel
Payment
Category ect
ion Amount | Amoun
Contract ) Contract )
Contract . Name of | Nation Contract | Invoice |t
Descriptio ] ) Currenc ) Balance
N Descrinti Me | Number n Supplier ality Value d Paid Method Reference
° escription tho v todate | todate ctho No.
d
(*
Prepared by: Certified by: Approved by:
Procurement Project
Procurement Staff Officer Manager
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FORM 26: SIX MONTH FORECAST OF EXPENDITURE

For the period ended...

Month 1

Month 2

nth

nth

nth

nth

Total

Forecast
component

expenditure by

Component  1:
Block Grants
Sub-total (a)
Less:

Closing balance DA after
adjustment (b)

Direct payments/SC payments
(c)

Community

DA-A Cash requirement from
WB for the next two reporting

periods [(a)-(b)-(c )]

Component 2: Facilitation and
Capacity Development
Component 3: Knowledge and
Learning

Component 4: Implementation
Support

Sub-total (d)

Less:

Closing balance DA after
adjustment (e )

Direct payments/SC payments
@

DA-B Cash requirement from
WB for the next two reporting
periods [(d)-(e )-()]
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT
REGION/STATE .....civiiiiiiiiiiiiiiiiiiiiiiiiiicii e
BANK ACCOUNT NO. ...

FORM 7.1: BANK RECEIPT VOUCHER (Region/State)

Received From

Voucher No. .................

Prepared by
DRD Township Finance Officer

Approved by
DRD Township Head

103

Posted by
Assistant Accountant



NATIONALCOMMUNITY DRIVEN DEVELOPMENT PROJECT
REGION/STATE ....couiiiiiiiiiiiiiiiiiiiiiiceci e

FORM 7.2: BANK PAYMENT VOUCHER (Region/State)

Voucher No. ...................
Date.........cooooviiii
Payee Name
Amount Paid
Bank Account No
Description Expenditure Type Account Code Amount
Total
Prepared by Checked by Approved by Posted by
Assistant DRD Township Finance DRD Township Assistant
Accountant officer Head Accountant
Funds Received By Name Signature
Date
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT

REGION/STATE .....covvviiiiiiiiiiiiiiiiiciicii e,
FORM 7.3: BANK BOOK (Region/State)
Vouch A t
Date Description ouchet ceoutt Debit Credit Balance
No. Code
Balance B/F
Prepared by Checked by Approved by

Assistant Accountant

DRD Township Finance Officer

105

DRD Township Head




NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT
REGION/STATE.....ccituiiiiiiiiiiiiiiiiiiiiiiiicen e

FORM 7.4: BANK RECONCILIATION STATEMENT (Region/State)
For the Month Ending .........c.cccoveuiiniinniinnnns.

1. Balance per Bank statement date — ........................

2. Less Unrepresented Checks

Chg No Amount

TOTAL

3. Add Deposits in Transit

4. Adjusted Balance (1 “2+3)

Less Bank Charges not Posted to Cash Book ...,

1. BALANCE PER CASH BOOK

oooooooooooooooooooooooooooooooo

Prepared by Checked by Approved by

Assistant Accountant DRD Township Finance DRD Township Head
Officer
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REGION/STATE.......cccvtuuiiuiiuuiiuniiniiiniiuniinnienniennenneee
BANK REPLENISHMENT NO.....ccccoeeuniuneennn.

FORM 7.5: BANK REPLENISHMENT REQUEST

Date Of REqUESt....uieuieureniunienienienieienieienieniiiiieieriierenteseseseustuseuseusensensensens
No | DESCRIPTION AMOUNT
1 Initial Bank Book Balance (atthe beginning of the
previous quarter)
2 Plus: Funds received (for previous quarter)
3 Plus: Deposit to the bank (for previous quarter)
4 Less: Funds spent (for previous quarter)
5 (1+2+3-4) Final Bank Book Balance(at...)
6 Funds required as per this Request for next quarter
7 (5-4) Replenishment claimed in this Request for next
quarter

Note: The Bank Book, Bank Reconciliation Statement and the Bank Statement for EACH
of the months being reported on need to be attached to this replenishment request.

Prepared by Checked by Approved by

Assistant Accountant DRD Township Finance DRD Township Head
Officer

For Union Office Use

Bank Transfer BPV No. Date

Reviewed By PAC 1 Approved By SFO Posted By FA
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT
TOWNSHIP NAME ..ottt
BANK ACCOUNT NO.......cooiiiiiiii

FORM 8.1: BANK RECEIPT VOUCHER (Township)

Voucher No. .................

Prepared by Approved by Posted by
DRD Township Finance Officer = DRD Township Head Assistant Accountant
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NATIONALCOMMUNITY DRIVEN DEVELOPMENT PROJECT
TOWNSHIP NAME .....cccoovviiiiiiiiiiiiiiiiiiciicicncean e,

FORM 8.2: BANK PAYMENT VOUCHER (Township)

Voucher No. ...................

Date.........cooooiiiii.
Payee Name
Amount Paid
Bank Account No
Description Expenditure Type Account Code Amount
Total
Prepared by Checked by Approved by Posted by
Assistant DRD Township Finance DRD  Township Assistant
Accountant officer Head Accountant
Funds Received By Name Signature
Date
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT

TOWNSHIP NAME

FORM 8.3: BANK BOOK(Township)

Voucher | Account
Date Description " " Debit Credit Balance
No. Code
Balance B/F
Prepared by Checked by Approved by
Assistant Accountant DRD Township Finance Officer = DRD Township Head
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT
TOWNSHIP NAME .....cccoovviiiiiiiiiiiiiiiiiiciicicncean e,

FORM 8.4: BANK RECONCILIATION STATEMENT (Township)
For the Month Ending .........cccccviuiiniiniinninnna.

Balance per Bank statement date  ....................

2. Less Unrepresented Checks................coooviiiiiiiiinn.

Chg No Amount

TOTAL

3. Add Deposits in Transit

4. Adjusted Balance (1 “2+3) L

5. Less Bank Charges not Posted to Cash Book ...

6. Balance per Cash Book
Prepared by Checked by Approved by
Assistant Accountant DRD  Township  Finance DRD Township Head
Officer
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NCDD PROJECT

TOWNSHIP ......ccoovvviniiniiniennnee.
FORM 8.5:REQUEST FOR ADVANCE FOR TOWNSHIP BANK ACCOUNT
Activity Schedule a/
REMARK
April May June Quarter Budget | S
£ £ £ g g £ g £ B g B g
=5 |s|z|E|p|s|z|2|R|E|%
MKK
DESCRIPTION
Capacity Building Training
CF/TF Training

- Specify (TOF 1, 2 or 3)

- Specify (TTF 1,2 or 3)

Village Orientation & VDP

VilllageTrack Training

- FM Training for VTPSC & FSC

-FM Training for VPSC

-Procurement Training

VTPSC Meeting for VTDP

Community Management Training

Knowledge & Learning

Exchange Visits

Multi Stakeholder Workshop

Social Audit

Implementation Support

129




Public Meeting Expenses

Per Diem Accom, & Transport

Office Rental

Office Maintenance

Motorbike Maintenance

Vehicle Maintenance

Office Equipment Maintenance

Telephone & Internet

Fuel Motorbike

Fuel Vehicles

Fuel for generator

Printing/publishing manuals, VDP

Office Consumables and stationeries

Bank Charges

Travel cost for Financial Audit

TOTAL BUDGET FOR Quarter

Add Minimum Balance

15,000,000

LESS:

BANK BALANCE (per bank statement)

CASH ON HAND (if any)

FUNDS REQUIRED

Note a/ Please

indicate

130
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TOWNSHIP......ccoiviiiiiiiiiiiiiiiiiiinrce e,

BANK REPLENISHMENT NO........ccccccuvveuen.

FORM 8.6: BANK REPLENISHMENT REQUEST

Date of REQUESE.....cuvvuuiiuiiiiiiiiiiiiiiiiiiiiiiiirc e e

No DESCRIPTION AMOUNT

1. | Initial Bank Book Balance (at...)

(a) Balance for administrative expenses

(b) Balance for salaries and other expenses of TTA/CF/TF

2. | Plus: Funds received for administrative expenses (for previous quarter)

3. | Plus: Funds received for salaries and other expenses of TTA/CF/TF(for previous
quarter)

Plus: Deposit to the bank from administrative expenses (for previous quarter)

5. | Plus: Deposit to the bank from salaries and other expenses of TTA/CF/TF (for
previous quarter)

6. | Less: Funds spent for administrative expenses(for previous quarter)

7. | Less: Funds spentfor salaries and other expenses of TTA/CF/TF (for previous
quarter)

8. | (8a+8b) Final Bank Book Balance(at...)

(a) (la+2+4-6) Balance for administrative expenses

(b) (1b+3+5-7) Balance for salaries and other expenses of TTA/CF/TF

9. | Funds required for administrative expenses as per this Request

10. | Funds required for salaries and other expenses of TTA/CF/TF as per this Request

11. | (9-8a) Replenishment claimed for administrative expenses in this Request

12. | (10-8b) Replenishment claimed for salaries and other expenses of TTA/CF/TFin
this Request

Note: The Bank Book, Bank Reconciliation Statement and the Bank Statement for EACH of the

months being reported on need to be attached to this replenishment request.

Prepared by Checked by Approved by

DRD township finance DRD Teader Leader / TTA DRD Township Head

officer finance officer

For Union Office Use

Bank Transfer BPV No.Date

Reviewed By PAC 1 Approved By SFO Posted By FA
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COMMUNITY DRIVEN DEVELOPMENT PROJECT
DEPARTMENT OF RURAL DEVELOPMENT
OFFICE:

FORM 09.1: FIXED ASSETS REGISTER

Class of Asset
Asset/
Serial invent | BPV Remarks
Dat Descripti U Cost Locati
ake escription No set ory No o8 ocation (Status/Conditions)
Code

COMMUNITY DRIVEN DEVELOPMENT PROJECT

Compiled by:

Certified by: (relevant unit officer Approved by: Project Director/ head of DRD office of

State/Region/township)
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DEPARTMENT OF RURAL DEVELOPMENT

FORM 9.2: ASSET DISTRIBUTION FORM

Delivered to:
From:...cccoveveiiiiiiinnnnnnn.
Date Delivered:
Asset/
Date Description Unit Unit Cost | . 55¢ Amount | Remarks
inventory Codes
TOTAL
Certified
Receiv by
Delivered by ed by (witness)
Name
and name and
name date date
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COMMUNITY DRIVEN DEVELOPMENT PROJECT

DEPARTMENT OF RURAL DEVELOPMENT
FORM 9.3: FIXED ASSETS PHYSICAL COUNTSHEET

Asset

Date of Count: ...cceoeveveeenennnnnnnn.
Location:...ccoceveveveiernrieeneneenennn.

Asset Asset
No 38¢ Qum 38¢ User | Remarks

Name tity Code

Exist (Y/N) Conditions

TOTAL
Prepared by

List names and signatures
of count committee
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COMMUNITY DRIVEN DEVELOPMENT PROJECT
DEPARTMENT OF RURAL DEVELOPMENT

FORM 9.4: FIXED ASSETS PHYSICAL COUNT REPORT

Count date

Location involved

Names of Committee members:
Findings (described results/findings)

Recommendations (describe any recommendations)

Sign off by (all committee members)
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COMMUNITY DRIVEN DEVELOPMENT PROJECT
DEPARTMENT OF RURAL DEVELOPMENT

FORM 9.5: LOST/DAMAGED ASSET REPORT (circle one)

Asset description:
Date and time of incident:
Date of report to police (applicable in case of theft):

Details of event/incident:

.......................................................................................................................................
.......................................................................................................................................
.......................................................................................................................................
.......................................................................................................................................

Prepared by:

(sign off, name and date)

Recommendation of head of DRD office

Sign off and dated by head of DRD office

Recommendation of union procurement and logistic officer

Sign off and dated by union procurement and logistic officer
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COMMUNITY DRIVEN DEVELOPMENT PROJECT
DEPARTMENT OF RURAL DEVELOPMENT

FORM 9.6: INSURANCE MONITORING SHEET

Vehicle Plate Location | Insurance period Insurance | Insurance type
number company
1 Nissan 6F/6890 | NPT 1/1/16 | 31/12/16 | IKBZ Comprehensive
Patrol vehicle
insurance
2 Motorcycle Kyunsu
Honda
Wave 110
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NATIONAL COMMUNITY DRIVEN DEVELOPMENT PROJECT
DEPARTMENT OF RURAL DEVELOPMENT

FORM 9.7: VEHICLE LOGBOOK

Vehicle Registration/Plate No:
Based at Union level /Township level:

Name of Time Kilometer Record | Fuel Refill | Place Purpose of Signature of
Date Driver Out |In | Start Finish (in litre) Travelled of Travel Driver/User

Note:This logbook needs to be reviewed twice a month along with the use of fuel to ensure that the project vehicles are exclusively used
for the purposes of the NCDDP.

Reviewed by

Chief of Administration
Date:
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COMMUNITY DRIVEN DEVELOPMENT PROJECT
DEPARTMENT OF RURAL DEVELOPMENT

FORM 9.8: ACCIDENT REPORT FORM

Motor vehicle/Motorcycle (including plate number)

Date and time of accident

Location of accident

Name of driver

Name(s) of passengers

Name(s) and contact details of parties involved in the accident
Name(s) and contact details of witness(es)

Report made to the police (Y/N) and date

Report made to insurance company (Y/N) and date

Description of accident (including injuries to parties involved, damage to vehicles/motorcycles, road condition, visibility at time of accident)

.............................................................................................................................................................................................
.............................................................................................................................................................................................

(a) Draft a sketch of the road and relative positions of the vehicles or motorcycles involved before and at the time of the accident.
(b) Attach photograph taken of the scene of the accident before the vehicles or motorcycles are moved.

(c) Attach police report (where applicable)

Description of action(s) taken and result



Signed and dated by: reporter Signed and dated by: head of DRD office

Recommendation by procurement and logistic officer/Project Director

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Signed and dated:

Recommendation by procurement and logistic officer/Project Director

Signed and dated:
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